COMMUNITY DEVELOPMENT COMMISSION Gloria Molina
Mark Ridley-Thomas

of the County of Los Angeles Zev Yaroslavsky
2 Coral Circle = Monterey Park, CA 91755 . Don Knabe

r:\' Michael D. Antonovich
323.890.7001 = TTY: 323.838.7449 * www.lacdc.org (,

Commissioners

January 6, 2009

Honorable Board of Commissioners
Community Development Commission
County of Los Angeles

383 Kenneth Hahn Hall of Administration
500 West Temple Street

Los Angeles, California 90012

Dear Commissioners:

APPROVE ARCHITECTURAL SERVICES CONTRACT FOR LENNOX LIBRARY
REFURBISHMENT PROJECT (DISTRICT 2) (3 VOTE)

SUBJECT

This letter recommends approval of an Architectural Services Contract with Osborn
Architects to prepare construction documents and perform other related work for the
Lennox Library Refurbishment project, located at 4359 Lennox Boulevard in

unincorporated Lennox.
IT IS RECOMMENDED THAT YOUR BOARD:

1. Find that approval of an Architectural Services Contract for the Lennox
Library Refurbishment project is not subject to the provisions of the California
Environmental Quality Act (CEQA), as described herein, because the action
is not defined as a project under CEQA.

2. Approve the award of an Architectural Services Contract {Contract) with
Osborn Architects (Consultant) for the Lennox Library Refurbishment project
located at 4359 Lennox Boulevard in unincorporated Lennox; authorize the
Acting Executive Director to use $84,575 in Second District Capital Project
funds allocated for this purpose; and authorize the Acting Executive Director
to execute the attached Contract and all related documents, to be effective
upon execution by all parties.
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3. Authorize the Acting Executive Director to increase the Contract amount up to
$16,915, using the same source of funds, to provide for any unforeseen
project costs, and to execute all necessary administrative amendments to the
Contract following approval as to form by County Counsel.

PURPOSE/JUSTIFICITION OF RECOMMENDED ACTION

The purpose of this action is to award an Architectural Services Contract to prepare
construction documents and perform other related work for the Lennox Library
Refurbishment project.

FISCAL IMPACT/FINANCING

On June 16, 2008, the Board of Supervisors approved the transfer of $1,121,740 to the
Commission for costs relating to the planning, development and refurbishment of the
Lennox Library. This funding consists of $981,740 of Second District Capital Project
funds and $140,000 of Office of Affirmative Action funds. These funds have been
incorporated into the Commission’s Fiscal Year 2008-2009 budget, and $84,575 of the
funds has been allocated for this Contract. A 20 percent contingency, in the amount of
$16,915, is being set aside for any needed, unforeseen services, using the same source

of funds.

FACTS AND PROVISIONS/LEGAL REQUIREMENTS

The Lennox Library is located at 4359 Lennox Boulevard in unincorporated Lennox.
The refurbishment project will improve the Lennox Library with the following scope of
work: installation of new railings at the existing entrance ramp and new accessible rear
entrance; new signage and book drop; replacement of windows, window frames, wood
trim, headers, muilions, sills and jams; cleaning of exterior bricks on exterior of the
building as well as repair or replacement in-kind of existing door frames, roof soffits, and
fascia boards: installation of new railings at exterior concrete steps; modification of
lower window openings to accommodate more bookshelves while maintaining the
exterior windows on the exterior; modification of existing restroom for ADA compliance;
re-configuration of existing staff work room and kitchen area; re-arrangement of
furniture and shelving; installation of new drinking fountains; new acoustical ceiling tiles,
energy efficient light fixtures, and mechanical registers; new flooring and base; exterior
and interior painting of the library; and all associated lead and asbestos abatement

work.

The attached Contract with the Consultant provides for construction document
preparation, preparation of plan check submissions and corrections, and assistance
during the bidding and construction administration phases.
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Should the Consultant require additional or replacement personnel during the term of
the Contract, it will give consideration for any such employment openings to participants
in the County’s Department of Public Social Services’ Greater Avenues for
Independence (GAIN) Program and General Relief Opportunity for Work (GROW}
program who meet the minimum qualifications for the open positions. The Consultant
will contact the County’s GAIN/GROW Division for a list of participants by job category.

The Contract has been approved as to form by County Counsel and executed by the
Consultant.

CONTRACTING PROCESS

On May 15, 2008, the Commission initiated a Request for Statement of Qualifications
(RFSQ) process to procure the most qualified architecture and engineering consulting
firm to provide services for various Housing Authority and/or Community Development
Commission projects. Notices of the RFSQ were mailed to 316 architecture and
engineering firms identified from the Commission’s vendor list. An announcement also
appeared on the County of Los Angeles website. 139 RFSQs were requested and

distributed.

29 firms submitted Statements of Qualifications {SOQ) by the June 6, 2008 deadline. A
selection panel of Commission staff conducted independent evaluations of the SOQs.
Based on staff's threshold and qualifications review, 25 firms were determined to be
qualified to provide services. Following its consensus scoring, Commission staff
recommended that these 25 firms be placed on a consultant shortlist from which
individual firms could be picked to provide services for specific projects. The shortlist
was approved by the Acting Executive Director on August 4, 2008.

Two of the firms on the shortlist responded to an invitation to submit formal fee
proposals for the Lennox Library Refurbishment project. On November 21, 2008, the
Commission and Osborn Architects came to an agreement on a scope of services and a
fee of $84,575. The Summary of Qutreach Activities is provided as Attachment A,

ENVIRONMENTAL DOCUMENTATION

This project is exempt from the provisions of the National Environmental Policy Act
pursuant to 24 Code of Federal Regulations, Part 58, Section 58.34 (a)(1) because it
involves design activities that will not have a physical impact or result in any physical
changes to the environment. The action is not subject to the provisions of CEQA
pursuant to State CEQA Guidelines 15060(c)(3) and 15378 because it is not defined as
a project under CEQA and does not have the potential for causing a significant effect on

the environment.
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The environmental review record for this project is available for public viewing during
regular business hours at the Commission’s main office, located at 2 Coral Circle in

Monterey Park.

IMPACT ON CURRENT PROJECT

The proposed Contract will provide services necessary to complete the Lennox Library
Refurbishment project. These improvements will serve to enhance the historic
character of the building, increase safety, and contribute to the Library’s ability to serve
the community in the long-term.

Respectfully submitted,
CORDE CARRIELO

Acting Executive Director

Attachments: 2



ATTACHMENT A

Summary of Qutreach Activities

Request for Statements of Qualifications (RFSQ) for Design Services
On May 15, 2008, the following Request for Statements of Qualifications (RFSQ) was
initiated to procure the most qualified architecture and engineering firms for various
Housing Authority and/or Community Development Commission projects.

A. Newspaper Advertising

Beginning on May 15, 2008, announcements of the RFSQ appeared in the
following eight local newspapers:

Dodge ConstructionNews/Green Sheet  Los Angeles Sentinel

Eastern Group Publication Los Angeles Times
International Daily Public News The Daily News
La Opinion Wave Community Newspapers

The announcement of the RFSQ was also posted on the County WebVen website.
Firms were asked to request the RFSQs via email directly through the County’s
WebVen website or to obtain the RFSQ from the Commission.

B. Distribution of RFSQs

The Commission’s vendor list was used to mail out the RFSQ to 316
architectural and engineering firms, of which 240 identified themselves as
businesses owned by minorities or women (private firms which are 51 percent
owned by minorities or women, or publicly-owned businesses in which 51
percent of the stock is owned by minorities or women). As a result of the
outreach, 139 RFSQs were requested and distributed by the Commission.

C. Pre-submittal conference

On May 22, 2008, a total of 77 firms attended a mandatory pre-submittal
conference to address questions about the SOQ format, submittal requirements
and scope of various projects.

D. Statements of Qualifications (SOQs)

On June 6, 2008, a total of 29 firms submitted SOQs, of which 10 identified
themselves as female or minority-owned.

E. Review of SOQs and Newspaper Advertising




From June 2008 to July 2008, a review panel consisting of Commission staff
reviewed the SOQs and ranked each firm independently. Osborn Architects
was then invited to submit a formal fee proposal based on the outline scope of
work, as well as clarifications reached during the fee negotiation process. The
mutually agreed upon fee is $84,575.00.

Participation of Minorities and Women — Selected Architect

Name Ownership Employees
Osborn Architects Non-Minority Total: 51

22 minorities
23  women
43% minority
45% women

Grossman and Speer Non-Minority Total: 12
(Structural Consultant) 6  minorities
3 women

50% minority
25% women

S Y Lee Associates, Inc. Minority Total: 21
(Mechanical, Electrical, & Plumbing) 16  minorities
5 women

76% minority
24% women

Jabobus & Yang Inc. Non-Minority Total: 5
(Cost Estimate) 4  minorities
2 women

80% minority
40% women

AHG Architectural Services Non-Minority Total: 1

(Hardware) ¢  minorities
0 women
0% minority
0% women

Historic Resources Group Non-Minority Total: 10

(Historic Consultant} 1 minority
7 women

10% minority
70% women



G. Participation of Minorities and Women - Firms Not Selected

Ah’be Minority Total: 21
13  minorities
13  women
62% minority
62% women

Briba Group Architects Minority Total: 9
9 minorities
3  women

100% minority
33% women

Carde Ten Architects Minority Total: 19
12  minorities
7 women

63% minority
37% women

FSY Architects Minority Total: 13
8 minorities
2 women

62% minority
15% women

GMP Architects Non-Minority Total: 17
8 minorities
5 women

47% minority
29% women

Gonzalez/Goodale Architects Non-Minority Total: 41
39 minorities
11 women
95% minority
27% women

Harley Ellis Devereaux Non-Minority Total: 389
72 minorities

104  women
19% minority
27% women



Hill Partnership, Inc.

HMC Architects

Hodgetts-Fung Design/Architecture

IDS Group, Inc.

Katherine Spitz Associates, Inc.

Kennard Design Group

Ken Kurose Architect

Non-Minority

Non-Minority

Non-Minority

Non-Minority

Female

Minority/Female

Minority

Total:
15
13
38%
33%

Total:
202
220

44%
47%

Total:
20%
47%

Totai:
26
11
52%
22%

Total:
30%
60%

Total:
90%
40%

Totai:

100%
25%

40
minorities
women
minority
women

464
minorities
women
minority
women

15
minorities
women
minority
women

50
minocrities
women
minority
women

10
minorities
women
minority
women

10
minorities
women
minority
women

4
minorities
woman
minority
women



Lewis / Schoeplein Architects

Luckman Partnership, Inc.

Martinez Architects, Inc.

Onyx Architects

Quatro Design Group

Rachlin Architects

RNL Design

Female

Non-Minority

Non-Minority

Non-Minority

Minority

Non-Minority

Non-Minority

Total:

2

4
29%
57%

Total:

3

4
25%
33%

Total:
37
14
90%
34%

Total:

7

10
33%
48%

Total:

20

8
83%
33%

Total:
2
1
28%
7%

Total:
29
91
17%
53%

7
minorities
women
mingority
women

12
minorities
women
minority
women

41
minorities
women
minority
women

21
minorities
women
minority
women

24
minorities
women
minority
women

14
minorities
woman
minority
women

171
mincrities
women
minority
women



The Albert Group Architects Non-Minority Total: 10
4  minorities

5 women
40% minority
50% women

Tucker Sadler Non-Mingrity Total: 40
9  minorities
13 women
23% minority
33% women

WWCOT Non-Minaority Total: 131
73 minorities
43  women
56% minority
37% women

The Commission conducts ongoing outreach to include minorities and women in the
contract award process, including: providing information at local and national
conferences; conducting seminars for minorities and women regarding programs and
services; advertising in newspapers to invite placement on the vendor list; and
mailing information to associations representing minorities and women. The above
information has been voluntarily provided to the Commission.

The recommended award of contract is being made in accordance with the
Commission’s policies and federal regulations, and without regard to race, creed,

color, or gender.



ARCHITECTURAL SERVICES CONTRACT

This Architectural Services Contract (“Contract”) is made and entered into this day of )
2009, by and between the Community Development Commission of the County of Los Angeles,
hereinafter referred to as “Commission’, and Osborn Architects, hereinafter referred to as

“Consultant.”

RECITALS

PURPOSE

The Commission and Consultant desire to enter into this Contract to enable Consultant to provide
architectural services to the Commission upon the Commission’s issuance of a notice to proceed
(“Notice to Proceed”) for the project defined below. The purpose of this Contract is to allow the
Commission to retain the services of the Consultant to provide design services, and any other
services required for the expansion, development and construction and/or renovation of the
Lennox Library located at 4359 Lennox Blvd., Lennox, CA 90304.

TERMS AND CONDITIONS

2. TERM

This Contract shall commence as of the day and year first above written and shall remain in full
force and effect for the duration of the Project, unless sooner terminated as provided herein.

3. CONSULTANT'S RESPONSIBILITIES

Consultant agrees to perform, in a timely and professional manner, all architectural services and
any other services that Consultant is authorized to provide pursuant to this Contract. The specific
scope of services (“Services”) that Consultant will provide is set for in Attachment B, which is
attached hereto and incorporated herein by this reference. Upon issuance of the Notice to
Proceed to Consultant, Consultant shall commence providing the Services set forth in the Notice
to Proceed. Each Notice to Proceed shall be incorporated by reference into this Contract.
Consultant acknowledges, understands, and agrees that entering into this Contract s not a
guarantee that the Commission will issue a Notice to Proceed. Consultant further acknowledges,
understands, and agrees that it is entirely possible that the Commission never issues a Notice to
Proceed and therefore the Consultant might not provide any Services pursuant to this Contract.
The Consultant agrees that all Services performed by the Consultant will be the sole responsibility

of the Consultant.

The Consultant's employees and subconsultants identified below are considered essential to the
Services to be provided pursuant to this Contract. Prior to diverting or substituting any of the
specified individuals, the Consultant shall provide Commission with fifteen (15) days prior written
notice and shall submit justification, including proposed substitutions, in sufficient detail to permit



evaluation of the impact on this Contract. The Consultant shall make no diversion or substitution
of key personnel without the prior written consent of the Commission.

Employees:
Timothy A. Ballard, AlA, Principal
Shahram Moghbel, AlA, Principal

Subconsultants:
Structural Engineer.
Grossman and Speer
Mechanical, Electrical, & Plumbing Engineers:
SY Lee Associates, Inc.
Cost Estimate Consultant:
Jacobus & Yang Inc.
Hardware Consultant:
AHG Architectural Services
Historic Architect:
Historic Resources Group

RESPONSIBILITIES OF THE COMMISSION

The Commission shall provide all necessary information regarding its requirements as
expeditiously as necessary for the orderly progress of the Services.

The Commission shall designate a Commission representative authorized to act in its behalf with
respect to the Project. The Commission or its representative shall examine documents submitted
by the Consultant and shall promptly render decisions pertaining thereto to avoid unreasonable
delay in the progress of the Consultant's Services.

The Commission’s desighated representative authorized to act in its behalf with respect to the
Project shall be:

DeAnn Johnson, Director
Construction Management Division
Community Development Commission
4800 E. Cesar E. Chavez Ave.

Los Angeles, CA 90022

The Commission’s representative shall examine documents submitted by the Consultant and shall
render decisions pertaining thereto to avoid unreasonable delay in the progress of the
Consultant's Services.

The Commission shall provide the Consultant with any plans, publications, reports, statistics,
records or other data or information pertinent to the Services to be provided hereunder which are
reasonably available to the Commission. However, their completeness and accuracy cannot be
guaranteed. These drawings, plans, publications, reports, statistics, records or other data or

Architectural Services Contract Revised 12/05/08



information supplied by the Commission are the proprietary and confidential property of the
Commission and cannot be transferred or used by the Consultant for any other purpose. The
Consultant agrees to safeguard and return this property to the Commission upon completion of
the Project.

The Commission shall also work with the Consultant to discover existing site conditions that may
affect the order, progress, and cost of the work and Services.

The Commission shall provide information on any previously obtained waivers of local codes,
ordinances, or regulations or standards affecting the design of the Project.

NOTICE TO PROCEED

The Consultant will perform Services upon receipt of a written Notice to Proceed from the
Commission. The Consultant will perform the services identified in the Notice to Proceed.

COMPENSATION

The Consultant shall be paid in accordance with the Commission’s standard accounts payable
system and as further set forth in Attachment A, which is attached hereto and incorporated herein
by this reference. To ensure prompt payment, the Consultant must submit a monthly invoice on a
form approved by the Commission for services rendered, and this invoice must be approved by the
Commission.

There shall be no adjustments to compensation except as authorized in an amendment entered into
between the parties pursuant to section 46 of this Contract. The costs for all services performed by
Consultant, that are outside of the scope of services of this Contract or any amendment, shall be
borne solely by Consultant.

The Consultant shall have no claim against the Commission for payment of any money or
reimbursement, of any kind whatsoever, for any service provided by the Consultant after the
expiration or other termination of this Contract. Should the Consultant receive any such payment,
it shall immediately notify the Commission and shall immediately repay all such funds to the
Commission. Payment by the Commission for services rendered after expiration or termination of
this Contract shali not constitute a waiver of the Commission’s right to recover such payment from
Consultant. This provision shall survive the expiration or other termination of this Contract.

PAYMENT SCHEDULE

The Consultant shall submit invoices for compensation for each phase of the scope of Services, in a
format approved by the Commission, depicting a detailed, itemized list of actual work completed and
total amount due, on a monthly basis. Said compensation shall be considered full and complete
reimbursement for all of the Consultant's costs associated with the Services provided hereunder,
including, but not limited to, all indirect costs, overhead, and insurance premiums.
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Consultant shall have no claim against the Commission for payment of any money or
reimbursement, of any kind whatsoever, for any service provided by Consultant after the expiration or
other termination of this Contract. Should Consultant receive any such payment, it shall immediately
notify the Commission and shall immediately repay all such funds to the Commission. Payment by
the Commission for services rendered after expiration or other termination of this Contract shall not
constitute a waiver of the Commission’s right to recover such payment from Consultant.

SOURCE AND APPROPRIATION OF FUNDS

The Commission's obligation is payable only and solely from funds appropriated through the Second
District Capital Project net County fund for the purpose of this Contract. A 20 percent contingency is
also being set aside for unforeseen costs using the same funding source.

SUSPENSION AND TERMINATION

9.1 Suspension

Commission, at its convenience, and without further liability except as herein specified, may suspend
this Contract, in whole or in part, by written notice personally delivered to Consultant specifying the
effective date and extent of the suspension. Consultant shall immediately discontinue all services
unless otherwise indicated by Contracting Officer. Upon request of Contracting Officer, Consultant
shall surrender within ten (10) days from receipt of said notice, all Documents (as defined in section
16 below) and other information relative to the Project, whether complete or in progress, as may
have been accumulated by Consultant If no agreement as to expenses and fees can be reached,
this Contract may be terminated for the Commission’s convenience. In the event the entire Contract
is suspended and the period of suspension exceeds one calendar year, this Contract may be
deemed, at the Commission’s sole discretion, terminated for the convenience of the Commission
upon written notice to the Consultant.

9.2 Termination for Convenience of the Commission

The Commission reserves the right to cancel this Contract in whole or in part for any reason at all
upon ten (10) days' prior written notice to Consultant. In the event of such termination, Consultant
shall be entitled to a prorated portion paid for all satisfactory services, unless such termination is
made for cause, in which event, compensation if any, shall be adjusted, in Commission’s reasonable
discretion, in such termination. In no case shall payment exceed that amount stipulated elsewhere
herein for completion of the respective portion or phase of the Project.

Consultant shall surrender and deliver to the Contracting Officer, to the extent requested by
Contracting Officer, within ten (10) days from receipt of said request, all Documents and other
information developed in the performance of this Contract, whether complete or in process, as may
have been accumulated by Consultant.
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Commission may take over the Services, and prosecute the same to completion by contract or
otherwise. Consultant shall not be liable to Commission for any excess costs incurred by
Commission in completing the scope of Services of this Contract.

Consultant shall assign the contracts of its consultants and/or their subconsultants to Commission, to
the extent requested by the Contracting Officer.

9.3 Termination for Cause and / or Default

This Contract may be terminated by the Commission upon ten (10) days’ written notice to the
Consuiltant for cause and/or default (failure to perform satisfactorily any of the Coniract terms,
conditions and work items) with no penalties incurred upon termination or upon the occurrence of any
of the following events:

A. Continuing failure of the Consultant to perform any services in a timely and professional
manner, or Consultant is not properly carrying out the provisions of the Contract in their true
intent and meaning, then in such case, notice thereof, in writing, will be served upon the
Consultant; and should the Consultant neglect or refuse to provide a means for a satisfactory
compliance with this Contract and with the direction of the Commission within the time
specified in such notices, the Commission shall have the power to suspend and/or terminate
the performance of this Contract by Consultant in whole or in part.

B. Should the Consultant fail within five (5) days to perform in a satisfactory manner, in
accordance with the provisions of this Contract, or if Consultant abandons the Services for
more than five (5) days, then a notice of deficiency thereof, in writing, may be served upon
Consultant by the Commission. Shouid the Consultant fail to comply with the terms of this
Agreement within five (5) days thereafter, upon receipt of said written notice of deficiency, the
Executive Director of Commission shall have the power to suspend and/or terminate the
performance of this Contract by Consultant in whole or in part.

C. Failure on the part of the Consultant to procure or maintain insurance required by this
Contract shall constitute a material breach of this Contract upon which the Commission may

immediately terminate this Contract.
D. In the event that a petition of bankruptcy shall be filed by or against the Consultant.

E. If, through any cause, the Consultant shall fail to fulfill in a timely and proper manner the
obligations under this Contract, or if the Consultant shall viclate any of the covenants,
agreements, or stipulations of this Contract, the Commission shall thereupon have the right to
terminate this Contract by giving written notice to the Consultant of such termination and
specifying the effective date thereof, at least five (b) days before the effective date of such
termination. In such event, with respect to all finished or unfinished Documents prepared by
the Consultant under this Contract, Consultant shall be entitled to receive just and equitable
compensation for such that has been satisfactorily completed, subject to the Commission's
rights of recoupment, cut-off, and withholding.
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10.

11.

9.4 Termination for Improper Consideration

Commission may, by written notice to Consultant, immediately terminate the right of Consultant to
proceed under this Contract if it is found that consideration, in any form, was offered or given by
Consultant, either directly or through an intermediary, to any Commission officer, employee or agent
with the intent of securing the Contract or securing favorable treatment with respect to the award,
amendment or extension of the Contract or the making of any determinations with respect to the
Consultant's performance pursuant to the Contract. In the event of such termination, the
Commission shall be entitled to pursue the same remedies against Consultant as it could pursue in
the event of termination for cause and / or default by the Consultant.

Consultant shall immediately report any attempt by a Commission officer or employee to solicit such
improper consideration. The report shall be made to the Executive Director of the Commission.

Among other items, such improper consideration may take the form of cash, discounts, services, the
provision of travel or entertainment, or tangibie gifts.

ASSIGNMENT BY CONSULTANT

The Consultant shall not assign its rights or delegate its duties under this Contract, whether in
whole or in part, without the prior written consent of the Commission, in its discretion, and any
attempted assignment or delegation without such consent shall be null and void. For purposes of
this paragraph, Commission consent shall require a written amendment to this Contract, which is
formally approved and executed by the parties. Any payments by the Commission to any
approved delegate or assignee on any claim under this Contract shall be deductible, at the
Commission's sole discretion, against the claims, which the Consultant may have against the
Commission. However, the Commission reserves the right to assign this Contract to another
public agency without the consent of the Consultant.

Shareholders, partners, members, or other equity holders of the Consultant may transfer, sell,
exchange, assign, or divest themselves of any interest they may have therein. However, in the
event any such sale, transfer, exchange, assignment, or divestment is affected in such a way as
to give majority control of the Consultant to any person(s), corporation, partnership, or legal entity
other than the majority controlling interest therein at the time of execution of this Contract, such
disposition is an assignment requiring the prior written consent of the Commission in accordance
with applicable provisions of this Contract.

Any assumption, assignment, delegation, or takeover of any of the Consultant's duties,
responsibilities, obligations, or performance of same by any entity other than the Consultant,
whether through assignment, subcontract, delegation, merger, buyout, or any other mechanism,
with or without consideration for any reason whatsoever without the Commission's express prior
written approval, shall be a material breach of this Contract which may result in the termination of
this Contract. In the event of such termination, the Commission shall be entitled to pursue the
same remedies against the Consultant as it could pursue in the event of default by the Consultant.

CONFIDENTIALITY OF REPORTS
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12.

13.

The Consuitant shall keep confidential all reports, information and data received, prepared or
assembled pursuant to performance hereunder. Such information shall not be made available to any
person, firm, corporation or entity without the prior written consent of the Commission.

SUBCONTRACTING

The Consultant may subcontract only those specific portions of the Services allowed in the original
specifications covered by this Contract. The Consultant shall not subcontract any part of the
Services covered by this Contract or permit subcontracted services to be further subcontracted
without prior written approval by the Commission.

INSURANCE

Without limiting Consultant's indemnifications of the Commission provided in section 14 below,
Consultant shall procure and maintain, at Consultant’s sole expense for the duration of this Contract,
the insurance policies described herein. Such insurance shali be secured from carriers admitted in
California, or authorized to do business in California. Such carriers shali be in good standing with
the California Secretary of State's Office and the California Department of Insurance. Such
carriers must be approved by the California Department of Insurance and must be included on the
California Department of Insurance List of Eligible Surplus Line Suppliers (hereinafter “LESLI").
Such carriers must have a minimum rating of or equivalent to A:VII in Best's Insurance Guide.
Consultant shall, concurrent with the execution of this Contract, deliver to the Commission
certificates of insurance with original endorsements evidencing the insurance coverage required
by this Contract. If original endorsements are not immediately available, such endorsements may
be delivered subsequent to the execution of this Contract, but no later than thirty (30) days
following execution of this Contract. The certificates and endorsements shall be signed by a
person authorized by the insurers to bind coverage on its behalf. The Commission reserves the
right to require complete certified copies of all policies at any time. Said insurance shali be in a
form acceptable to the Commission and may provide for such deductibles as may be acceptable
to the Commission. Any self-insurance program and self-insured retention must be separately
approved by the Commission. In the event such insurance does provide for deductibles or self-
insurance, Consultant agrees that it will defend, indemnify and hold harmless the Commission, its
elected and appointed officers, officials, representatives, employees, and agents in the same
manner as they would have been defended, indemnified and held harmless if full coverage under
any applicable policy had been in effect. Each such certificate shall stipulate that the Commission
be given at least thirty (30) days’ written notice in advance of any cancellation or any reduction in
limit(s) for any policy of insurance required herein. Consultant shall give the Commission
immediate notice of any insurance claim or loss which may be covered by insurance. Consultant
represents and warrants that the insurance coverage required herein will also be provided by any
entities with which Consultant contracts, as detailed below. All certificates of insurance and
additional insured endorsements shall carry the following identifier: Lennox Library Refurbishment;
4359 Lennox Blvd., Lennox, CA 90304.

The insurance policies set forth herein shall be primary insurance with respect to the
Commission. The aforementioned insurance policies shall contain a waiver of subrogation for the
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benefit of the Commission. Failure on the part of Consultant, and/or any entities with which
Consultant contracts, to procure or maintain the insurance coverage required in this Section 13
may, upon the Commission’s sole discretion, constitute a material breach of this Contract
pursuant to which the Commission may immediately terminate this Contract and exercise all other
rights and remedies set forth herein, at its sole and absolute discretion, and without waiving such
default or limiting the rights or remedies of the Commission, procure or renew such insurance and
pay any and all premiums in connection therewith and all monies so paid by the Commission shall
be immediately repaid by the Consultant to the Commission upon demand including interest
thereon at the default rate. In the event of such a breach, the Commission shall have the right, at
its sole election, to participate in and control any insurance claim, adjustment, or dispute with the
insurance carrier. Consultant’s failure to assert or delay in asserting any claim shall not diminish
or impair the Commission’s rights against the Consultant or the insurance carrier.

When Consultant is naming the Commission as an additional insured on any of the insurance
policies set forth herein, then the additional insured endorsement shall contain language similar to
the language contained in 1SO form CG 20 10 10 01. When any entity with which Consultant is
contracting, is nhaming the Commission as an additional insured on any of the insurance policies set
forth herein, then the additional insured endorsement shall contain language similar to the language
contained in ISO form CG 20 10 11 85.

Any failure to maintain the insurance required herein, may be deemed, at the sole discretion of
Commission, a material breach of this Contract.

A. GENERAL LIABILITY INSURANCE (written on 1SQO policy form CG 20 10 85 or it's
equivalent) including coverage for persenal injury, death, property damage and contractual liability
with limits of not less than the following:

General Aggregate $2,000,000
Products/ Completed Operations Aggregate  $1,000,000
Personal and Advertising Injury $1,000,000
Each Occurrence $1,000,000

The Commission, the Housing Authority of the County of Los Angeles (“Housing Authority”), the
County of Los Angeles (“County”) (hereinafter collectively referred to as the “Public Agencies”), and
each of their elected and appointed officers, officials, representatives, employees, and agents
(hereinafter collectively referred to as the “Agents”) shall be covered as additional insureds on such

policy.

B. WORKERS' COMPENSATION and EMPLOYER'S LIABILITY insurance providing
workers' compensation benefits, as required by the Labor Code of the State of California. In all
cases, the above insurance shall include Employer’s Liability coverage with limits of not less than

the following:

Each Accident $1,000,000

Disease-Policy Limit $1,000,000

Disease-Each Employee $1,000,000
8
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15.

C. AUTOMOBILE LIABILITY INSURANCE (written on ISO policy form CA 00 01 or its
equivalent) with a limit of liability of not less than one million dollars ($1,000,000) for each incident.
Such insurance shall include coverage of all “owned”, “hired”, and “non-owned” vehicles, or coverage
for “any auto.” The Public Agencies and their Agents, shall be covered as additional insureds on
such policy.

D. PROFESSIONAL LIABILITY INSURANCE, including coverage for personal injury, death,
property damage, and contractual liability in an amount not less than One Million Dollars
($1,000,000) for each occurrence (Two Million Dollars ($2,000,000) general aggregate). Said
insurance shall be maintained for the statutory period during which the professional maybe exposed
to liability. Consultant shall require that the aforementioned professional liability insurance coverage
language also be incorporated into its contract with any other entity with which it contracts for
professional services.

Consultant agrees that it will require all of the above mentioned insurance requirements be

incorporated in its contract with any entity with which it contracts in relation to this Contract, the
Services, or in relation to the property or Project that is the subject of this Contract.

INDEMNIFICATION

Consultant agrees to indemnify, defend and hold harmless the Public Agencies and their Agents
from and against any and all liability, demands, damages, claims, causes of action, fees (including
reasonable attorney’s fees and costs and expert withess fees), and expenses, including, but not
limited to, claims for bodily injury, property damage, and death (hereinafter collectively referred to
as “Liabilities™),, that arise out of, pertain to, or relate to the negligence, recklessness, or willful
misconduct of Consultant. Such indemnification language, in favor of Public Agencies and their
Agents, shall also be incorporated in Consultant’s contracts with any and all entities, which are
providing professional services, with which it contracts. These indemnification provisions shall
remain in full force and effect and survive the termination and/or expiration of this Contract.
Consultant agrees to require any and all entities with which it contracts to agree to and abide by
the above mentioned indemnification requirements in favor of the Public Agencies and their
Agents, as applicable to each of them.

COMMISSION’S QUALITY ASSURANCE PLAN

The Commission, or its agent will evaluate Consultant’s performance under this Contract on not less
than an annual basis. Such evaluation will include assessing Consultant's compliance with all
Contract terms and performance standards. Consultant deficiencies, which Commission determines
are severe or continuing and that may place performance of the Contract in jeopardy, if not
corrected, will be reported to the Board of Commissioners. The report will include
improvement/corrective action measures taken by the Commission and Consultant. If improvement
does not occur consistent with the corrective measure, the Commission may terminate this Contract,
pursuant to Section 9.3, or impose other remedies as specified in this Contract.
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18.

A performance review will be conducted no later than ninety (90) days prior to the end of the first and
second years of this Contract to evaluate the performance of the Consultant. Based on the
assessment of the performance review, as determined by the Commission in its sole discretion,
written notification will be given to the Consultant whether this Contract will be terminated at the end
of the current year or will be continued into the next Contract year.

CONMMISSION OWNERSHIP OF DOCUMENTS

All drawings, designs, plans, specifications, notes, data, reports, estimates, summaries and other
documents (hereinafter collectively referred to as “Documents”) prepared and furnished by the
Consultant in relation to this Contract shall become the property of the Commission upon the
Commission’s written approval of the Documents or upon the prior termination of the Consultant’s
Services hereunder, and the Consultant shall have no claim of any kind, including without
limitation, for further employment or additional compensation as a result of exercise by the
Commission of its full rights of ownership and use of the Documents. The Consultant shall retain
a record copy for its own files.

INDEPENDENT CONSULTANT

The Consultant shall perform the Services as an independent consultant and shall not be considered
an employee of the Commission or under Commission supervision or control. This Contract is by
and between the Consultant and the Commission, and is not intended, and shall not be construed, to
create the relationship of agent, employee, or joint venture, between the Commission and the

Consultant.

The Consultant agrees that any claims, liability, damage, or lawsuits resulting from its negligence,
including items that are not in compliance with federal, state, or local codes, regulations and laws, will
be the sole responsibility of the Consultant.

If the Consultant is comprised of more than one legal entity, each such entity shall be jointly and
severally liable and responsible hereunder.

EMPLOYEES OF CONSULTANT

Workers’ Compensation: Consultant understands and agrees that all persons furnishing services to
the Commission pursuant to this Contract are, for the purpose of workers’ compensation liability,
employees solely of Consultant. Consultant shall bear sole responsibility and liability for providing
workers’ compensation benefits to any person for injury arising from an accident connected with
services provided to the Commission under this Contract.

Professional Conduct: The Commission does not and will not condone any act, gestures, comments
or conduct from the Consultant’'s employees, agents or subconsultants which may be construed as
sexual harassment or any other type of activity or behavior that might be construed as harassment.
The Commission will properly investigate all charges of harassment by residents, employees or
agents of the Commission against any and all Consultant's employees, agents or subconsuitants
providing services for the Commission. The Consultant assumes all liability for the actions of the
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22.

Consultant’s employees, agents or subconsultants and is responsible for taking appropriate action
after the Consultant receives reports of harassment.

CONSULTANT'S WARRANTY OF ADHERENCE TO COMMISSION’'S CHILD SUPPORT
COMPLIANCE PROGRAM

The Consultant acknowledges that the Commission has established a goal of ensuring that all
individuals who benefit financially from the Commission through a contract, are in compliance with
their court-ordered child, family, and spousal support obligations in order to mitigate the economic
burden otherwise imposed upon the taxpayers of the County of Los Angeles.

As required by Commission Child Support Compliance Program and without limiting Consultant’s
duty under this Contract to comply with all applicable provisions of law, Consultant warrants that it
iIs now in compliance and shall, during the term of this Contract, maintain compliance with
employment and wage reporting requirements as required by the Federal Social Security Act (42
USC Section 653a) and California Unemployment Insurance Code Section 1088.5, and shall
implement all lawfully served Wage and Earnings Withholding Orders or CSSD Notices of Wage
and Earnings Assignment for Child or Spousal Support, pursuant to Code of Civil Procedure
Section 706.031 and Family Code Section 5246(b).

TERMINATION FOR BREACH OF WARRANTY TO COMPLY WITH COMMISSION’S CHILD
SUPPORT COMPLIANCE PROGRAM

Failure of the Consultant to maintain compliance with the requirements set forth in Paragraph 19,
“CONSULTANT'S WARRANTY OF ADHERENCE TO Commission’s CHILD SUPPORT
COMPLIANCE PROGRAM' shall constitute default under this Contract. Without limiting the rights
and remedies available to Commission under any other provision of this Contract, failure of
Consultant to cure such default within ninety (90) calendar days of written notice shall be grounds
upon which Commission may terminate this Contract pursuant to Paragraph 9.3 - and pursue
debarment of Consultant, pursuant to Commission Policy.

POST MOST WANTED DELINQUENT PARENTS LIST

The Consultant acknowiedges that the County places a high priority on the enforcement of child
support laws and the apprehension of child support evaders. The Consultant understands that it
is County's and Commission's policy to strongly encourage all Consuitants to voluntarily post an
entitled "L.A.'s Most Wanted: Delinquent Parents” poster in a prominent position at Consultant's
place of business. The Child Support Services Department (CSSD) will supply Consultant with
the poster to be used.

INDEPENDENT CONTRACTOR

This Contract does not, is not intended to, nor shall it be construed to create the relationship of agent,
employee or joint venture between the Commission and the Consultant. The Consultant's
relationship to the Commission is solely as an independent contractor.

11
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DRUG-FREE WORKPLACE ACT OF THE STATE OF CALIFORNIA

The Consultant certifies under penalty of perjury under the laws of the State of California that the
Consultant will comply with the requirements of the Drug-Free Workplace Act of 1990.

SAFETY STANDARDS AND ACCIDENT PREVENTION

The Consultant shall comply with all applicable federal, state and local laws governing safety, health
and sanitation. The Consultant shall provide all safeguards, safety devices and protective equipment
and take any other needed actions, as its own responsibility, reasonably necessary to protect the life
and health of employees on the job and the safety of the public and to protect property in connection
with the perfermance of this Contract.

COMPLIANCE WITH LAWS

The Consultant agrees to be bound by all applicable federal, state and local laws, regulations, and
directives as they pertain to the performance of this Contract, including but not limited to, the Housing
and Community Development Act of 1974, as amended by the Cranston-Gonzalez National
Affordable Housing Act, 1990, and the 24 CFR Part 85, and the Americans with Disabilities Act of
1990. If the compensation under this Contract is in excess of $100,000 then Consultant shall comply
with applicable standards, orders, or requirements issued under section 306 of the Clean Air Act (42
U.S.C. 18579h), section 508 of the Clean Water Act (33 U.S.C. 1368), Executive Order 11738, and
Environmental Protection Agency Regulations (40 CFR part 15).

The Consultant must obtain and present all relevant state and local insurance, training and licensing
pursuant to services required within this Contract.

Age Discrimination Act of 1975 and Section 504 of the Rehabilitation Act of 1973

No person in the United States shall be excluded from participating in, be denied the benefits of, or
subject to discrimination under this Contract on the basis of age or with respect to an otherwise
qualified disabled individual.

Section 109 of the Housing and Community Development Act of 1974

No person in the United States shall on the ground of race, color, or national origin, be excluded from
participation in, be denied the benefits of, or be subjected to discrimination under any program or
activity funded in whole or in part with funds made available under this title.

During the performance of the Contract, the Consultant agrees to comply with the following federal
provisions:

Civil Rights Act of 1964, Title VI (Non-Discrimination in Federally-Assisted Programs)

The Consultant shall comply with the Civil Rights Act of 1964 Title VI which provides that no person
shall, on the grounds of race, color, or national origin, be excluded from participation in, be denied
the benefits of, or be subjected to discrimination under any program or activity receiving federal
financial assistance.
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Age Discrimination Act of 1975 and Section 504 of the Rehabilitation Act of 1973

The Consultant shall comply with the Age Discrimination Act of 1975 and Section 504 of the
Rehabilitation Act of 1973, which require that no person in the United States shall be excluded from
participating in, denied the benefits of, or subject to discrimination under this Contract on the basis of
age or with respect to an otherwise qualified disabled individual.

Executive Order 11246 and 11375, Equal Opportunity in Employment {non-discrimination in
Employment by Government Consultants and Subconsultants)

The Consultant shall comply with Executive Order 11246 and 11375, Equal Opportunity in
Employment, which requires that during the performance of this Contract, the Consultant will not
discriminate against any employee or applicant for employment because of race, color, religion, sex
or national origin. The Consultant will take affirmative action to ensure that applicants are employed,
and that employees are treated fairly during employment, without regard to their race, color, religion,
sex or national origin. Such action shall include, but not be limited to the following: employment,
upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of
pay or other forms of compensation; and selection for training, including apprenticeship. The
Consultant agrees to post in conspicuous places, available to employees and appiicants for
employment, notices to be provided by the contracting officer setting forth the provisions of the non-
discrimination clause.

The Consultant will, in all solicitations or advertisements for employees placed by or on behalf of the
Consultant, state that all qualified applicants will receive consideration for employment without regard
to race, color, religion, sex or national origin.

The Consultant will send to each labor union or representative of workers with which he has a
collective bargaining Contract or other contract or understanding, a notice to be provided by the
agency of the Consultant's commitments under Section 202 of Executive Order No. 11246 of
September 24, 1965, and shall post copies of the notice in conspicuous places available to
employees and applicants for employment. The Consultant will comply with all provisions of
Executive Order No. 11246 of September 24, 1965, and of the rules, regulations and relevant orders
of the Secretary of Labor.

The Consultant will furnish all information and reports required by the Executive Order and by the
rules, regulations and orders of the Secretary of Labor, or pursuant thereto, and will permit access to
its books, records, and accounts by the Commission and the Secretary of Labor for purposes of
investigation to ascertain compliance with such rules, regulations and orders.

In the event of Consultant's noncompliance with the non-discrimination clauses of this Contract or
with any of such rules, regulations or orders, this Contract may be canceled, terminated or
suspended in whole or in part and the Consuitant may be declared ineligible for further Government
contracts in accordance with procedures authorized in the Executive Orders and such other
sanctions may be imposed and remedies invoked as provided in the Executive Order or by rule,
regulation or order of the Secretary of Labor, or as otherwise provided by law.
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The Consultant will include the provisions of these paragraphs in every subcontract or purchase
order unless exempted by rules, regulations, or orders of the Secretary of Labor issued pursuant to
Section 204 of the Executive Order No. 11246 of September 24, 1965, that such provisions will be
binding upon each subcontractor or vendor. The Consultant will take such actions with respect to
any subcontract or purchase order as the Commission may direct as a means of enforcing such
provisions including sanctions for noncompliance, provided however, that in the event the Consultant
becomes involved in, or is threatened with litigation by a subcontractor or vendor as a result of such
direction by the Commission, the Consultant may request the United States to enter into such
litigation to protect the interests of the United States.

Greater_Avenues for Independence {Gain) Program and General Relief Opportunity for
Work (Grow) Program

Should the Consultant require additional or replacement personnel after the effective date of this
Contract, the Consultant shall give consideration for any such employment openings to
participants in the County’'s Department of Public Social Services’ Greater Avenues for
Independence (GAIN) Program or General Relief Opportunity for Work (GROW) Program who
meet the Consultant's minimum qualifications for the open position. The Consultant shall contact
the County’s GAIN/GROW Division at (626) 927-5354 for a list of GAIN/GROW participants by job

category.

FEDERAL LOBBYIST REQUIREMENTS

The Consultant is prohibited by the Department of Interior and Related Agencies Appropriations Act,
known as the Byrd Amendments, and HUD's 24 CFR Part 87, from using federally appropriated
funds for the purpose of influencing or attempting to influence an officer or employee of any agency,
a Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with the awarding of any Federal contract, the making of any Federal grant,
loan or cooperative Contract, and any extension, continuation, renewal, amendment or modification

of said documents.

The Consultant must certify in writing on the Federal Lobbyist Requirements Certification form that
they are familiar with the Federal Lobbyist Requirements and that all persons and/or subcontractors
acting on behalf of the Consultant will comply with the Lobbyist Requirements.

Failure on the part of the Consuitant or persons/subcontractors acting on behalf of the Consultant to
fully comply with the Federal Lobbyist Requirements may be subject to civil penalties.

NOTICE TO EMPLOYEES REGARDING THE FEDERAL EARNED INCOME CREDIT

The Consultant shall notify its employees, and shall require each subcontractor to notify its
employees, that they may be eligible for the Federal Earned Income Credit under the federal income
tax laws. Such notice shall be provided in accordance with the requirements set forth in Internal
Revenue Service Notice 1015.

USE OF RECYCLED-CONTENT PAPER PRODUCTS
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A

Consistent with the Board of Supervisors’ policy to reduce the amount of solid waste deposited at the
County landfills, the Consultant agrees to use recycled-content paper to the maximum extent

possible on the Project.

CONSULTANT RESPONSIBILITY AND DEBARMENT

A responsible Consultant is a contractor, consultant, vendor, or operating agency who has
demonstrated the attribute of trustworthiness, as well as quality, fitness, capacity and
experience to satisfactorily perform the contract. It is the policy of the Commission, Housing
Authority, and County to conduct business only with responsible Consultants.

The Consultant is hereby notified that if the Commission acquires information concerning the
performance of the Consuitant on this or other contracts which indicates that the Consultant is
not responsible, the Commission may, in addition to other remedies provided in this Contract,
debar the Consultant from bidding or proposing on, or being awarded, and/or performing work
on Commission contracts for a specified period of time, which generally will not to exceed five
years, but may exceed five years or be permanent if warranted by circumstances, and
terminate any or all existing contracts the Consultant may have with the Commission.

The Commission may debar a contractor, consultant, vendor or operating agency if the Board
of Commissioners finds, in its discretion, that the Consultant, consultant, vendor, or operating
agency has done any of the following: (1) violated any term of a contract with the Commission,
Housing Authority, or County, or a nonprofit corporation created by the Commission, Housing
Authority, or County (2) committed any act or omission which negatively reflects on the its
quality, fitness or capacity to perform a contract with the Commission, Housing Authority, or
County or any other public entity, or a nonprofit corporation created by the Commission,
Housing Authority, or County, or engaged in a pattern or practice which negatively reflects on
same, (3) committed an act or offense which indicates a tack of business integrity or business
honesty, or (4) made or submitted a false claim against the Commission, Housing Authority,
County, or any other public entity.

If there is evidence that the Consultant may be subject to debarment, the Commission will
notify the Consultant in writing of the evidence, which is the basis for the proposed debarment
and will advise the Consultant of the scheduled date for a debarment hearing before the
Contractor Hearing Board.

The Contractor Hearing Board will conduct a hearing where evidence on the proposed
debarment is presented. The Consultant and/or the Consultant’s representative shall be given
an opportunity to submit evidence at that hearing. After the hearing, the Contractor Hearing
Board shall prepare a tentative proposed decision, which shall contain a recommendation
regarding whether the Consultant should be debarred, and, if so, the appropriate length of time
of the debarment. The Consultant and the Commission shall be provided an opportunity to
object to the tentative proposed decision prior to its presentation to the Board of
Commissioners.
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F. After consideration of any objections, or if no objections are submitted, a record of the hearing,
the proposed decision and any other recommendation of the Contract Hearing Board shall be
presented to the Board of Commissioners. The Board of Commissioners shall have the right
to modify, deny or adopt the proposed decision and recommendation of the Hearing Board.

G. If a Consultant has been debarred for a period longer than five years, that Consultant may,
after the debarment has been in effect for at least five years, submit a written request for
review of the debarment determination to reduce the period of debarment or terminate the
debarment. The Commission may, in its discretion, reduce the period of debarment or
terminate the debarment if it finds that the Consultant has adequately demonstrated one or
more of the following: (1) elimination of the grounds for which the debarment was imposed; (2)
a bona fide change in ownership or management; (3) material evidence discovered after
debarment was imposed; or (4) any other reason that is in the best interests of the
Commission.

H. The Contractor Hearing Board will consider a request for review of the debarment
determination only where (1) the Consultant has been debarred for a period longer than five
years; (2) the debarment has been in effect for at least five years; and (3) the request is in
writing, states one or more of the ground for reduction of the debarment period or termination
of the debarment, and includes supporting documentation. Upon receiving an appropriate
request, the Contractor Hearing Board will provide notice of the hearing on the request. At the
hearing, the Contractor Hearing Board shall conduct a hearing where evidence on the
proposed reduction of debarment period or termination of debarment is presented. This
hearing shall be conducted and the request for review decided by the Contractor Hearing
Board pursuant to the same procedures as for a debarment Hearing.

The Contractor Hearing Board's proposed decision shall contain a recommendation on the
request to reduce the period of debarment or terminate the debarment. The Contractor
Hearing Board shall present its proposed decision and recommendation to the Board of
Commissioners. The Board of Commissioners shall have the right to modify, deny or adopt
the proposed decision and recommendation of the Contractor Hearing Board.

I These terms shali also apply to subcontractors and subconsultants of County, Commission, or
Housing Authority contractors, consultants, vendors and operating agencies.

30. COMPLIANCE WITH JURY SERVICE PROGRAM

Uniess the Consultant has demonstrated to the Commission satisfaction either that Consultant is
not a “Contractor’ as defined under the Jury Service Program or that Consultant qualifies for an
exception to the Jury Service Program, Consuitant shall have and adhere to a written policy that
provides that its Employees shall receive from the Consultant, on an annual basis, no less than
five days of regular pay for actual jury service. The policy may provide that Employees deposit
any fees received for such jury service with the Consultant or that the Consultant deduct from the
Employee’s regular pay the fees received for jury service.
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For purposes of this Section, “Contractor” means a person, partnership, corporation or other entity
which has a contract with the County or a subcontract with a County contractor and has received
or will receive an aggregate sum of $50,000 or more in any 12-month period under one or more
County contracts or subcontracts. “Employee” means any California resident who is a full time
employee of Contractor. “Full time® means 40 hours or more worked per week, or a lesser
number of hours if: 1) the lesser number is a recognized industry standard as determined by the
County, or 2) Contractor has a long-standing practice that defines the lesser number of hours as
full-time. Full-time employees providing short-term, temporary services of 90 days or less within a
12-month period are not considered full-time for purposes of the Jury Service Program. |If
Consultant uses any subcontractor to perform services for the County under the Contract, the
subcontractor shall also be subject to the provisions of this Section. The provisions of this Section
shall be inserted into any such subcontract Contract and a copy of the Jury Service Program shall
be attached to the Contract.

If the Consultant is not required to comply with the Jury Service Program when the Contract
commences, Consultant shall have a continuing obligation to review the applicability of its
“exception status” from the Jury Service Program, and Consultant shall immediately notify County
if Consultant at any time either comes within the Jury Service Program’s definition of “Contractor”
or if Consultant no longer qualifies for an exception to the Program. In either event, Consultant
shall immediately implement a written policy consistent with the Jury Service Program. The
County may also require, at any time during the Contract and at its sole discretion, that Consultant
demonstrate to the County’s satisfaction that Consultant either continues to remain outside of the
Jury Service Program’s definition of “Contractor” and/or that Consultant continues to qualify for an

exception to the Program.

The Consultant’s violation of this Section of the Contract may constitute a material breach of the
Contract. In the event of such material breach, County may, in its sole discretion, terminate the
Contract and/or bar Consultant from the award of future County contracts for a period of time
consistent with the seriousness of the breach.

ACCESS AND RETENTION OF RECORDS

The Consultant shall provide access to the Commission, the Federal Grantor agency, the
Comptroller General of the United States, or any of their duly authorized representatives to any
books, documents, papers and records of the Consultant which are directly pertinent to this Contract
for the purpose of making audits, examinations, excerpts and transcriptions.

The Consultant is required to retain the aforementioned records for a period of five years after the
Commission pays final payment and other pending matters are closed under this Contract.

CONFLICT OF INTEREST

The Consultant represents, warrants and agrees that to the best of its knowledge, it does not
presently have, nor will it acquire during the term of this Contract, any interest direct or indirect, by
contract, employment or otherwise, or as a partner, joint venture or shareholder (other than as a
shareholder holding a one (1%) percent or less interest in publicly traded companies) or affiliate with
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any business or business entity that has entered into any contract, subcontract or arrangement with
the Commission. Upon execution of this Contract and during its term, as appropriate, the Consultant
shall, disclose in writing to the Commission any other contract or employment during the term of this
Contract by any other persons, business or corporation in which employment will or may likely
develop a conflict of interest between the Commission’s interest and the interests of the third parties.

SEVERABILITY

In the event that any provision herein is held to be invalid, void, or illegal by any court of
competent jurisdiction, the same shall be deemed severable from the remainder of this Contract
and shall in no way affect, impair or invalidate any other provision contained herein. If any such
provision shall be deemed invalid due to its scope or breadth, such provision shall be deemed
valid to the extent of the scope or breadth permitted by law.

INTERPRETATION

No provision of this Contract is to be interpreted for or against either party because that party or that
party's legal representative drafted such provision, but this Contract is to be construed as if drafted

by both parties hereto.

WAIVER

No breach of any provision hereof can be waived unless in writing. Waiver of any one breach of any
provision of this Contract shall not be deemed to be a waiver of any other breach of the same or any
other provision hereof.

Neither the Commission's review, approval or acceptance of, nor payment for, the Services required
under this Contract shall be construed to operate as a waiver of any rights under this Contract or of
any cause of action arising out of the performance of this Contract, and the Consultant shall be and
remain liable to the Commission in accordance with applicable law for all damages to the
Commission caused by the Consultant's negligent performance of any of the services furnished
under this Contract.

PATENT RIGHTS

The Commission will hold all the patent rights with respect to any discovery or invention, which arises
or is developed in the course of, or under this Contract.

COPYRIGHT

No Documents produced in whole or in part under this Contract shall be the subject of an application
for copyright by or on behalf of the Consultant. All Documents become the property of the
Commission and the Commission holds all the rights to said Documents. The Consultant assumes
no responsibility for the use of Documents in whole or in part in connection with Services that is
outside the scope of this Contract.
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38. NOTICES

The Commission shall provide the Consultant with notice of any injury or damage arising from or
connected with services rendered pursuant to this Contract to the extent that Commission has actual
knowledge of such injury or damage. Commission shall provide such notice within ten (10) days of
receiving actual knowledge of such injury or damage.

The Consultant shall provide the Commission with notice of any injury or damage arising from or
connected with services rendered pursuant to this Contract to the extent that Consultant has actual
knowledge of such mnjury or damage. Consultant shall provide such notice within ten (10) days of
receiving actual knowledge of such injury or damage.

Notices provided for in this Contract shall be in writing and shall be addressed to the person intended
to receive the same, at the following address:

The Commission: DeAnn Johnson, Director
Construction Management Division
Community Development Commission
4800 E. Cesar E. Chavez Avenue
Los Angeles, CA 90022

The Consultant: Timothy A. Ballard, Principal
Osborn Architects
320 East Harvard Street
Glendale, CA 91205

Notices addressed as above provided shall be deemed delivered three (3} business days after
mailed by U.S. Mail or when delivered in person with written acknowledgement of the receipt thereof.
The Consultant and the Commission may designate a different address or addresses for notices to
be sent by giving written notice of such change of address to all other parties entitled to receive

notice.

9. NOTICE TO EMPLOYEES REGARDING THE SAFELY SURRENDERED BABY LAW

The Consultant shall notify and provide to its employees, and shall require each subconsultant to
notify and provide to its employees, a fact sheet regarding the Safely Surrendered Baby Law, its
implementation in Los Angeles County, and where and how to safely surrender a baby. The fact
sheet is set forth in Attachment D — Required Contract Notices of this Contract and is also
available on the Internet at www.babysafela.org for printing purposes.

0. CONSULTANT'S ACKNOWLEDGMENT OF COMMISSION’S COMMITMENT TO THE SAFELY
SURRENDERED BABY LAW

The Consultant acknowledges that the Commission places a high priority on the implementation of
the Safely Surrendered Baby Law. The Consultant understands that it is the Commission’s policy
to encourage all Commission Consultants to voluntarily post the Commission's “Safely
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Surrendered Baby Law" poster in a prominent position at the Consultant’s place of business. The
Consultant will also encourage its Subcontractors, if any, to post this poster in a prominent
position in the Subcontractor's place of business. The Department of Children and Family
Services of the County of Los Angeles will supply the Consultant with the poster to be used.

CONSULTANT’S CHARITABLE CONTRIBUTIONS COMPLIANCE

The Supervision of Trustees and Fundraisers for Charitable Purposes Act regulates entities
receiving or raising charitable contributions. The “Nonprofit Integrity Act of 2004 (SB 1262,
Chapter 919) increased Charitable Purposes Act requirements. By requiring Consultants to
complete the Charitable Contributions Certification as included in Attachment C — Required
Contract Forms, the Commission seeks to ensure that all Commission Consultants that receive or
raise charitable contributions comply with California law in order to protect the Commission and its
taxpayers. A Consultant that receives or raises charitable contributions without complying with its
obligations under California law commits a material breach subjecting it to either contract
termination or debarment proceedings, or both.

REMEDIES

The rights and remedies of the Commission provided for under this Contract are in addition to any
other rights and remedies provided at law or in equity. Commission may assert, either during or
after performance of this Contract any right of recovery it may have against Consultant by any
means it deems appropriate including, but not limited to, set-off, action at law, withholding,
recoupment, or counterclaim.

RELEASE OF NEWS INFORMATION

No news releases, including photographs, public announcements or confirmation of same, of any
part of the subject matter of this Contract or any phase of any program hereunder shall be made
without prior written approval of the Commission's Executive Director or designee.

CERTIFICATION REGARDING LOBBYING

Consultant is prohibited by the Department of the Interior and Related Agencies Appropriations Act,
known as the Byrd Amendments, and HUD's 24 Code of the Federal Regulations (CFR) 87, from
using federally appropriated funds for the purpose of influencing or attempting to influence an officer
or employee of any agency, a Member of Congress, and officer or employee of Congress, or an
employee of a Member of Congress in connection with the awarding of any Federal agreement, the
making of any Federal grant, loan or cooperative agreement, and any extension, continuation,
renewal, amendment, or modification of said documents.

The Consultant must certify in writing that it is familiar with the Federal Lobbyist Requirements and
that all persons and/or subconsultants acting on behalf of the Consultant will comply with the
Lobbyist Requirements. The signed County and Federal Lobbyist Certifications submitted with the
Contract are incorporated herein.
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Failure on the part of the Consultant or persons/subconsultants acting on behalf of the Consultant to
fully comply with the Federal Lobbyist Requirements shall be subject to civil penalties.

CONTRACT EVALUATION AND REVIEW

The ongoing assessment and monitoring of this Contract is the responsibility of the Commission's
Contracting Officer or designee.

ENTIRE CONTRACT

This Contract plus Attachments, which are incorporated herein by reference, and any Notices to
Proceed subsequently issued pursuant to this Contract, constitute the entire understanding and
agreement of the parties. This Contract supersedes any and all other agreements, either oral or in
writing, between the parties hereto with respect to the retention of the Consultant by the Commission
and contains all the covenants and agreements between the parties with respect to such retention.

Any modifications or amendments to this Contract shall be invalid and of no force and effect, unless
such is in writing and signed by all parties hereto. This Contract includes the following attachments:

A. Fee Schedule

B. Scope of Services

C. Required Contract Forms
D. Required Contract Notices
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SIGNATURES

IN WITNESS WHEREOF, the Commission and the Consultant, through their duly authorized officers,
have executed this Contract as of the date first above written.

COMMUNITY DEVELOPMENT COMMISSION APPROVED AS TO PROGRAM:
OF THE COUNTY OF LOS ANGELES CONSTRUCTION MANAGEMENT DIVISION
By By &; Gy ocos,

William K. Huang DeAnrfJohnson

Acting Executive Director Director

APPROVED AS TO FORM:
Raymond G. Fortner, Jr.
County Counsel

By g&a// “/ W

Paul Hansen
Deputy

OSBORN ARCHITECTS

ok P,
ay / Y/

- Timothy A. Ballard
Principal
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ATTACHMENT A
FEE SCHEDULE FOR ARCHITECTURAL SERVICES

The Consultant shall be paid as full compensation for the work required, performed, and
accepted under this Agreement, inclusive of all costs and expenses, the maximum, not-
to-exceed price of EIGHTY-FOUR THOUSAND FIVE HUNDRED SEVENTY FIVE
DOLLARS AND ZERO CENTS ($84,575).

Payment for Consultant fee shall be made based on the phases and amounts
specified below. These amounts inciude the cost of all services including those of
the subconsultants in this Contract.

Working Drawings & Specifications (45%) $38,059.00

Bidding (10%) $8,458.00
Construction Administration (31%) $26,058.00
Mechanical Engineering Services (8%) $7,000.00
Historic Architect (6%) $5,000.00
Cost Estimate Consultant included
Hardware Consultant included

In addition, plan check, building permits, reimbursable items or other required
services are subject to the Commission’s review and approval. The architect
may charge an hourly rate at the following rates below. However, these rates
must be negotiated and agreed to prior to commencing extra services that is not
part of the original contract.

Principal Architect: $195.00 per hour

Project Manager: $135.00 per hour

Project Architect/Manager; $125.00 per hour
Project Designer: $115.00 per hour

Job Captain: $95.00 per hour

Architectural Staff: $85.00 per hour
Administrative Staff: $65.00 per hour

Additionally, any agreement, amendment or combination of amendments that might
result in a total adjusted Agreement sum of One Hundred One Thousand Four Hundred
Ninety Dollars ($101,490) or above beyond the authorized contingency amount must
first be approved by the Board of Commissioners of the Commission.
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ATTACHMENT B
SCOPE OF SERVICES

STATEMENT OF WORK

The Community Development Commission (Commission) of the County of Los
Angeles is the County’s community development agency. The Commission
helps strengthen neighborhoods, empower families, support local economies,
and promote individual achievement.

The Commission is seeking a Consultant to provide Architectural and
Engineering services and to perform some and/or all of the following the items
listed below as required.

GENERAL REQUIREMENTS

The Consultant shall perform all architectural and engineering design work as
described in Section 3.0 and other services related to or required for the
performance of this Contract such as, but not limited to, the items listed below:

2.1 Prepare design and construction documents for the Exterior and Interior
Refurbishment of the Lennox Library. The scope of work includes exterior
and interior painting; replacement of signage; encapsulation of existing
mail and bock slots; installation of new freestanding book drop; new
railings at entrance steps and walkway; new hardware for entrance doors;
installation of wrought iron gate at the trash enclosure area; new windows
throughout; repair of existing soffits, vents, and recessed light fixtures;
new enlarged ADA compliance unisex restroom with new plumbing
fixtures, accessories, and finishes; ADA compliance drinking fountains; re-
configuration of staff work room; new circulation desk with new self check
systems; new interior doors, hardware, and window coverings throughout;
new accessible entrance and ramp; re-configuration of the staff kitchen
and office area; new flooring materials including base materials; new
acoustical ceiling tiles; replacement of kitchen cabinet, and all associated

work.

2.2 Field measure and prepare as-built drawings to include site plan
{conceptual), floor plans, and elevations of the Lennox Library.

2.3 Prepare construction documents to include demolition plan, demolition

elevations, new site plan, new floor plan, new exterior elevations, interior
elevations for the modified restroom, work room, new kitchen layout, new
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2.4

2.5

2.6

2.7

2.8

2.9

2.10

2.1

212

2.13

door, window, schedules and elevations, new finish schedule, plans for
new exit door and ramp for secondary exit, modification to the main entry
ramp, information on accessibility signs, and detail sheets.

Review and incorporate recommendations in environmental related
reports and specifications into the construction documents.

Prepare furniture plan based on sketches provided by the Commission.
Prepare color and material board presenting three (3) options.

Prepare technical specifications.

Prepare construction cost estimate.

Attend design presentations with the Commission.

Prepare a detailed design schedule showing how the Consultant will meet
the Commission’s target deadlines with respect to phases identified in

Section 3.0 below.

Provide any other consuiting, engineering and/or inspection services
required to complete the design and construction of the project.

Conduct deputy inspections during construction

Provide for the Specific Work Requirements identified in 3.0 below.

SPECIFIC WORK REQUIREMENTS

3.1

DESIGN THROUGH PLAN CHECK PHASES

The Consultant shall prepare design development drawings, construction
drawings and technical specifications up to and including revisions
necessary for full plan check approval, revision of final drawings and
specifications for ready-to-bid documents, including, but limited to:

3.11. Prepare designs, plans, drawings, calculations, and specifications
for the proposed project, including but not limited to all on-site and
related off-site work.

3.12 Meet with Agency representatives, proposed user and operator,
and other agents to finalize the design scope of work and intent.

3.1.3 Research and review all existing documents and data regarding the
site including any available as-built information.
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3.1.4 Interface with all relevant governmental and other agencies having
jurisdiction over this project, and ensure that all of their
requirements are addressed in the project design.

3.1.5 Present color and material boards (3 options) to the Second District
Office, the Public Library of the County of Los Angeles, and the
Commission.

3.1.6 Complete design development and construction documents
phases.

3.1.7 Design the new project, drawn to scale, in AutoCAD 2007 or a
newer version of AutoCAD. Include items such as, but not limited
to, demolition plans, architectural construction drawing and
specifications; and calculations; all required consultant drawings
including, but not limited to, structural, mechanical, electrical, and
plumbing; and historic building details.

3.1.8 Coordinate and provide new furniture plan.
3.1.9 Comply with ADA accessibility requirements.

3.1.10 Prepare written recommendations on how to protect and mitigate
damage to existing structures and infrastructure while new
improvements are constructed.

3.1.11 Prepare written specifications in CSI 16-division format, including
sample Division 1 specifications to be provided by the
Commission’s Representative.

3.1.12 Prepare final ready-to-bid documents for competitive bidding, fully
approvable, code-compliant, plans and specifications within budget
and funding deadlines.

3.1.13 Provide value engineering services. Consultant acknowledges and
understands that it is the Agency’s objective to construct the Work
as economically as possible without sacrificing design quality.
Consistent with this objective, it shall be Consultant's obligation to
perform detailed value engineering during each of the design
phases, and to make changes as necessary to keep the
Contractor's final cost estimate within 10% of the currently
established construction budget. To assist with value engineering,
the Consultant shall present to Agency alternative designs,
engineering, materials, and methods of construction that will reduce
costs and the contract time. Failure by Consultant to comply with
such obligation may constitute a breach of this Contract.
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Commission shall have the right, at its sole discretion, to decline to
approve and incorporate Consultant's cost reduction alternatives
into the Work.

3.1.14 Provide reproducible final documents. The Consultant shall cause

two (2) sets of prints, specifications, estimates, etc. to be provided
to the Agency at all submittal phases including such sets as may be
required for pian check agencies and {(one) 1 complete set of
approved, reproducible construction documents to be delivered for
construction solicitation purposes. The cost of reproducing these
documents is included in the Consultant’s basic fee.

3.1.15 Submit drawings at various design phases to the Agency for review

and comment. Make corrections following each submission. The
design phases are identified below:

3.1.15.1 Design Development Phase.

3.1.15.2 Electronic copies of the Construction Documents at 50%
completion for review.

3.1.15.3 Construction Documents at 90% completion. Finally, by
the due date indicated in the Notice to Proceed,
Consultant shall submit all required drawings,
specifications, calculations, and documents for plan
check to all authorities having jurisdiction over the project
including but not limited to Building and Safety, Fire
Department, Grading and Drainage Division, and local
Planning departments. Complete all required corrections
tncluding those of any subconsultants and coordinate
corrections among all disciplines. Prepare and make in-
person re-submittals until all authorities having
jurisdiction approve all the plans, specifications, and
calculations.

3.1.16 Make any and all corrections or changes required by jurisdictions.

The Consultant shall promptly make all corrections or changes in
the construction documents necessary to obtain approval of the
agencies described above for construction, services, and
occupancy without additional compensation or reimbursement.

3.1.17 Prepare cost estimates. Consultant shall prepare a written cost

estimate on an electronic spreadsheet format program so that
“‘what-if’ scenarios and value-engineering options can, if necessary,
be considered throughout the design process.  Additionally,
Consultant shall prepare an ongoing value-engineering list of items
with dollar amounts at each design phase that identifies possible
options that may help project stay under budget during each design
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3.2

3.3

and construction phase. Submit cost estimates in the following
format and at the following phases:

3.1.17.1 Design Development. Provide a detailed, itemized take-
off estimate at the completion of design development.

3.1.17.2 Construction Documents. Provide an updated, detailed
itemized take-off estimate at 50% completion of
construction documents; and final detailed itemized take-
off estimate at 90% completion of construction
documents phase {plan check submittal).

BIDDING PHASE

3.2.1

3.2.2

3.2.3

3.24

325

The Consuttant shall assist the with preparation of bid packages.

The Consuitant shail attend Pre-bid walk through and answer any
guestions.

The Consultant shall issue addenda, as needed. Prepare responses
and answers 1o questions raised by bidders.

The Consultant shall review bids, review and make a determination
on all proposed equals (substitutions) and make recommendations
on bids.

The Consuitant shall update and revise its bid documents as needed,
if the project is rebid.

CONSTRUCTION OBSERVATION PHASE

3.3.1

3.32

3.3.3

The Consultant shall review contractors’ change order requests and
determine eligibility and reasonableness of items and cost. The
Consultant shall counter-sign change orders.

The Consultant shall conduct periodic site observations and provide
approval certifications for the work observed.

The Consultant shall provide construction administration services
including, but not limited to, the following tasks:

3.3.31 Attend pre-construction conferences, change order
negotiation meetings, and weekly on-site construction
progress meetings with contractors, Commission
Representatives, Owner's Representative, and
Construction Management Representative.
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3.4

3.3.32

3.3.3.3

3.3.34

3335

3.3.36

3.3.3.7

3.3.38

Review and comment on aill contractors’ submittals
(response time for each in parentheses) including product
data (5 days), shop drawings (5 days), landscape / plant
materials (2 days), alternates (5 days), reguests for
information (3 days), project schedule (5 days),
substitutions (5 days), and closeout submittals (5 days).
Consultant will review and make a determination on all
proposed equals, validate the quality of the proposed
material, and to solicit the Owners or Owner's
representative’s approval on changed materials.

Provide written observation reports of work to help assure
good workmanship and compliance with specifications,
and all applicable codes and regulations.

Prepare, maintain, and update project meeting minutes
each week following each weekly construction job site
meeting in a format approved by the Owner's
representative. Minutes will be prepared or updated
foliowing the weekly job site meetings and distributed to
construction team members, including the contractor,
Commission, and other team members as required within
three business days of the weekly job site meetings.
Conduct inspections to verify that all phases of contractor's
work comply with project contract documents and
manufacturer's specifications. Report any defective work
to Commission representatives.

Document, through issuance of regular, periodic reports,
construction activities including ail noted and corrected
deficiencies observed.

Verify and co-sign progress payments to ensure
Consultant is requesting only appropriate amounts for
work-in-place.

Solicit, review and incorporate changes from the
contractor's marked up as-built set into a final as-built set
of drawings; then upon project completion, provide one
electronic set, one reproducible set, and one bond paper
set to the Owner and Owner’s representative.

3.3.4 Trouble-shooting
The Consultant shall trouble-shoot and submit written solutions to

resolve construction defects and disputes.

Design Within Funding Limits

The Consultant shall re-design the project to meet the above-named
budgetary targets at no cost to the Commission, if the proposed design as
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3.5

3.6

bid varies more than 10% above the Commission’s budget or more than
10% below the budget.

Standard of Care

The Consultant shall represent, covenant, and agreed to all of the services
to be furnished by the Consultant under or pursuant to this Confract, from
the inception of this Contract until the Project has been fully completed,
shall be of a standard and quality that prevails among highly qualified and
competent architects engaged in architectural practice in the Southern
California area under the same or similar circumstances involving the
design and construction of a project having characteristics that are similar
to the Project (including without limitation, public nature, comparable
scope, quality and schedule ["Professional Standard”)).

Consultant shall accept the special relationship of trust and confidence
established between it and Commission by this Contract.

The Consultant shall covenant to design the Project and produce the
necessary Construction Documents, and to further the interests of
Commission in accordance with Commission’s requirements and
procedures, in accordance with the Professional Standard and in
compliance with all applicable restrictions, laws, codes, and regulations in
effect throughout the period that Consultant is performing services under
this Contract.

The Consultant shall be responsible for the professional quality, technical
accuracy, and the coordination of all designs, drawings, specifications,
and other services furnished by the Consultant under this contract.

The Consultant shall, without additional compensation, correct or revise
any errors or deficiencies in its designs, drawings, specifications, and
other services that do not meet the Professional Standard.

Project Schedule

The Consultant shall work in accordance with the project schedule
established in the Notice to Proceed for each project or assignment under
this Contract.

The Consultant shall provide monthly updates as needed to track design
progress, including design Consultants’ progress, using Microsoft
Schedule or similar scheduling software. If using other similar scheduling
software, the choice of software needs to be approved by the Owner's
representative prior to implementing.
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RESPONSIBILITIES
The Commission and the Consultant’s responsibilities are as follows:

Commission

4.1

Personnel

4.1.1 The Commission shall monitor the Consultant’s performance in the
daily operation of this Contract.

4.1.2 The Commission shall provide direction to the Consuitant in areas
relating to policy, information and procedural requirements.

4,1.3 The Commission shall prepare amendments to the Contract in

accordance with the Contract.

4.2 Project Manager

4.3

4.4

421

422

423

The Consultant shall provide a full-time Project Manager with an
Architectural license from the State of California with at least five
(5) years of experience in managing projects of similar size and
scope as contained in this Statement of Work.

The Consultant's Project Manager shail act as a central point of
contact with the Commission, and shall have full authority to act for
the Consultant on all matters relating to the daily operation of the
Contract.

The Consultant's Project Manager shall be able to effectively
communicate, in English, both orally and in writing.

Personnel

44,1 The Consultant shall assign a sufficient number of employees to

perform the required work. At least one employee on site shall be
authorized to act for the Consultant in every detail and must be able
to communicate effectively.

44,2 The Commission requires the Consultant, at the Consultant’s

expense, to conduct background security checks on their
employees assigned to the Contract.

Uniform / ldentification

4.4.1 The Consultant's employees must wear visible identification when

working under the Contract on Commission propeity. The
identification shall be a Commission Visitor ID
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4.5

4.6

Materials and Equipment

The Consultant is responsible for the purchase of all materials/equipment to
provide the needed services. The Consuitant shall use materials and
equipment that are safe for the environment and safe for use by the
Consultant’'s employee.

Consultant’s Office

The Consultant shall maintain an office with a telephone in the company's
name where the Consultant conducts business. At least one employee who
can respond to inquiries and complaints that may be received about the
Consultant’s performance of the Contract shall staff the office during the
hours of 8:00 a.m. to 5:00 p.m., Monday through Friday. When the office is
closed, an answering service shall be provided to receive calls. The
Consultant shall answer calls received by the answering service within two
(2) hours of receipt of the call.

HOURS / DAYS OF WORK

Commission office hours are from 8:00 a.m. to 5:00 p.m. Commission offices are
closed on the following Holidays:

News Years Day
Martin Luther King Day
Presidents Day
Memorial Day
'ndependence Day
Labor Day

Columbus Day
Veterans Day
Thanksgiving Day
Christmas Day

QUALITY CONTROL PLAN

The Consultant shall establish and utilize a comprehensive Quality Control Plan to
assure the Commission a consistently high level of service throughout the term of
the Contract. The Plan shall be submitted to the Commission for review. The plan
shall include, but not be limited to the following:

Method of monitoring to ensure that Contract requirements are being met;
A record of all inspections conducted by the Consultant;

» any corrective action taken,

» the time a problem was first identified,

» a clear description of the problem,
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» and the time elapsed between identification and completed corrective
action,
e The record shall be provided to the Commission upon request.

7.0 QUALITY ASSURANCE PLAN

The Commission will evaluate the Consultant’s performance under this Contract
using the following quality assurance procedures:

8.1 Performance Requirements Summary (Exhibit 1)
The Commission shall use a Performance Requirements Summary (PRS) chart,
Technical Exhibit 1, to monitor the Consultant's work performance and efforts to
remedy any and all deficiencies throughout the term of this Contract. The chart shall
contain, at a minimum, the following:

Each section of the Contract/SOW referenced and identified;

The standard of performance (description of the work requirement)
The method to be used to monitor work performance

The fees/deductions to be assessed for each service that is not
satisfactory

All listings of services used in the PRS are intended to be completely consistent with
the Contract and the SOW, and are not meant in any case to create, extend, revise,
or expand any obligation of the Consultant beyond that defined in the Contract and
the SOW. In any case of apparent inconsistency between services as stated in the
Contract and the SOW and this PRS, the meaning apparent in the Contract and the
SOW will prevail. If any service seems to be created in this PRS which is not clearly
and forthrightly set forth in the Contract and the SOW, that apparent service will be
null and void and place no requirement on the Consultant.

When the Consultant's performance does not conform to the requirements of this
Contract, the Commission will have the option to apply the following non-
performance remedies:

o Require the Consultant to implement a formal corrective action plan,
subject to approval by the Commission. In the plan, the Consultant
must include reasons for the unacceptable performance, specific steps
to return performance to an acceptable level, and monitoring methods
to prevent recurrence.

 Reduce payment to the Consultant by a computed amount based on
the penalty fee(s) in the PRS.

+ Reduce, suspend or cancel this Contract for systematic, deliberate
misrepresentations or unacceptable levels of performance.

» Failure of the Consultant to comply with or satisfy the request(s) for
improvement of performance or to perform the neglected work
specified within ten (10) days shall constitute authorization for the
Commission to have the service(s) performed by others. The entire
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cost of such work performed by others as a consequence of the
Consultant’s failure to perform said service(s), as determined by the
Commission, shall be credited to the Commission on the Consultant’s
future invoice.

This section does not preclude the Commission’s right to terminate the contract
upon thirty (30) days written notice with or without cause, as provided for in the

Contract.

9.0
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8.2

8.3

8.4

Periodic Performance Reviews
The Commission will conduct periodic reviews to evaluate the
Consultant’'s performance.

Contract Deficiency Notice

The Commission will make verbal notification to the Consultant of a Contract
deficiency as soon as the deficiency is identified. The problem should be
resolved within a time period mutually agreed upon by the Commission and
the Consultant.

If resolution of the deficiency does not result from the verbal notification, the
Commission will determine whether a formal Contract Deficiency Notice
shall be issued. Upon receipt of this document, the Consuitant is required to
respond in writing to the Commission within five (5) workdays,
acknowledging the reported deficiencies or presenting contrary evidence. A
plan for correction of all deficiencies identified in the Contract Discrepancy
Report shall be submitted to the Commission within ten (10} workdays.

Commission Observations

In addition to divisional contracting staff, other Commission personnel may
observe performance, activities, and review documents relevant to this
Contract at any time during normal business hours. However, these
personnel may not unreasonably interfere with the Consultant's
performance.

ADDITION/DELETION OF SERVICES

The Commission reserves the right to add or delete services during the term of
the Contract. The Consultant’s fees will be adjusted by negotiation between the
Commission and the Consultant.
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EXHIBIT 1
PERFORMANCE REQUIREMENTS SUMMARY (PRS) CHART

REFERENCE/

REQUIRED STANDARD OF MONITORING DEDUCTIONS/FEES
SERVICE PERFORMANCE METHOD TO BE ASSESSED
Construction and Completion of Receipt of final Withhold payment for
Specifications Construction and Construction that service.
Documents (SOW Specification Drawings (Plan
Section 3.0) Documents Check Approved)
Bidding (SOW Section . 11 Receipt of Withhold payment for
3.0) Completion of Bidding Acceptable Bids that service.
COHSFI‘L'ICUOI.I Completion of Receipt of Certificate | Withhold payment for
Administration (SOW . :
. Construction of Occupancy that service.
Section 3.0)
Receipt of Drawings
. Completion of Specific and/or Documents Withhold payment for
Other Services . Evidencing .
Services that service.

Completion of
Services
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COUNTY OF LOS ANGLES EMPLOYEE JURY SERVICE PROGRAM
APPLICATION FOR EXCEPTION AND CERTIFICATION FORM

The County's solicitation for this contract/purchase order (Request for Froposal, Siatement of Qualifications, or
vitation fui Bid) Is subject to the County of Los Angeles Employee Sury Service Pyogram (Program} (Los Angeies
County Code, Chapter 2.203), All digders or propossys. wheiher 3 Zontractor or subconimctor, must comgle‘m thig
form 1o either 1} request an exception from the Program requirements or 2) cerlify compliance. Upon review of the

submitted form, the County depariment will determine, in its sole discretion, whether the bidder or proposer is
excepted from the Program.

Company Name: Osbornt Architects

Company Address:  35) East Harvard St.

City:

State: Zip Code:
Glendale , ¢ @ P LG8 519051

Telephone Number: 818.246.3112

Solicitation For (Type of Goods or Services):

Architecture

I you believe the Jury Seivice Program does not apply to your business, check the appropriate box i Haid 1 (attach
documentation to support your claim); or, complete Part Il to cerfify compliance with the Program. Whether you
complete Part ! or Part Il, please sign and date this form below,

Part |: Jury Service Program Is Not Applicable to My Business

My business does not meet the definition of “contractor,” as defined in the Pragram as it has not received an
aggregate sum of $50,000 or more in any 12-month period under one or more County contracts or
subcontracts (this exception is not available if the contract/purchase order itself will exceed $50,000). |
understand that the exception will be lost and | must comply with the Program if my revenues from the
County exceed an aggregate sum of $50,000 in any 12-month period.

My business is a small business as defined in the Program. It 1) has ten or fewer employees; and, 2) has
annual gross revenues in the preceding twelve menths which, if added to the annual amount of this contract,
are $500,000 or less; and, 3) is not an affiliate or subsidiary of a business dominant in its field of operation,
as defined below. 1 understand that the exemption will be lost and | must comply with the Program if the
number of employees in my business and my gross annual revenues exceed the above limits.

“Dominant in its field of operation” means having more than ten employees, including full-time and part-time
employees, and annual gross revenues in the preceding twelve months, which, if added to the annual
amount of the contract awarded, exceed $500,000.

Py

“Affliate or subsidiary of @ bughess domicant in its fieid of operaiion” means a business which ie at less] 20
percent owned by a business dominant in its field of operation, or by partners, officers, directors, majsity
stockholders, or their equivalent, of a business dominant in that field of operation.

My business is subject to a Collective Bargaining Agreement (attach agreement) that expressly provides that

it supersedes all provisions of the Program.
OR

Part Il - Certification of Compiiance

O My business has and adheres to a wiitten palicy that provides, on an annual basis, no less than five days of

regular pay for actual jury service for full-time employees of the business who are also California residents,
or my company will have and adhere to such a policy prior to award of the contract.

! declare under pena!ty of pe.qury under the la / the State of Cafifornia that the information stated above is true
and correct. /7

int Narme !
Print W{-// / W Tite: Principal

Signature: Date:

b

Timothy A. Bal lard 6/6/08
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ATTESTATION OF WILLINGNESS TO CONSIDER
GAIN/GROW PARTICIPANTS

As a threshold requiremeni for consideration for coniract award, Biddei/Proposer siiall
demonstrate a proven record for hiring GAIN/GROW participants or shall attest to a
willingness to consider GAIN/GROW participants for any future employment opening if
they meet the minimum qualifications for that opening. Additionally, Bidder/Proposer
shall aftest to a willingness to provide employed GAIN/GROW participants access to the
Bidder/Proposer's employee mentoring program, if available, to assist these individuals
in obtaining permanent employment and/or promotional opportunities.

Bidders/Proposers unabie to meet this requirement shall not be considered for contract award.

Ridder/Proposer shall complets all of the following infon nation, sicn where indicated
beiow, aild return this form with iheir proposai.

A. Bidder/Proposer has a proven record of hiring GAINNGROW participants.
YES (subject to verification by Commission/Housing Authority) X NO

B. Bidder/Proposer is willing to consider GAIN\GROW participants for any future employment
openings if the GAIN/GROW participant meets the minimum qualifications for the opening.
“Consider” means that Bidder/Proposer is willing to interview qualified GAIN/GROW

participants.
X YES NO

C. Bidder/Proposer is willing to provide employed GAIN/GROW participants access to its
employee-mentoring program, if available.

YES NO X NA (Program not available)

Bidder/Proposer Organization: __Osbornarchitects
Signature: .//é 7
Timothy A. Ballard

Print Name:

Title:  Principal Date: _ 6/6/08

Telz 818.246.3112 Fax# _818.246.3567



CHARITABLE CONTRIBUTIONS CERTIFICATION

Oshorn Architects
Company Name

320 Bast Harvard St., Glendale, CA 91205-1019
Address

95-2803401
Internal Revenue Service Employer Identification Number

N/A
California Registry of Charitable Trusts “CT" number (if applicable)

The Nonprofit Integrity Act (SB 1262, Chapter 919) added requirements to California's Supervision of

Trustees and Fundraisers for Charitable Purposes Act, which regulates those receiving and raising
charitable contributions.

CERTIFICATION YES NO

Proposer or Contractor has examined its activities and determined that it does not now
receive or raise charitable contributions regulated under California's Supervision of (X)
Trustees and Fundraisers far Charitable Purposes Act. If Proposer engages in activilies
subjecting it to those laws during the term of a Community Development Commission

(CDC) and/or Housing Authority contract, it will timely comply with them and provide the

CDC and/or Housing Authority a copy of its initial registration with the California State
Attorney General's Registry of Charitable Trusts when filed.

GR

YES NO

Proposer of Contractor is registered with the California Registry of Charitable Trusts

under the CT number listed above and is in compliance with its registration and reporting ()
requirements under California law. * Attached is a copy of its most recent filing with the
Registry of Charitable Trusts as required by Title 11 California Code of Regulations,
sections 300-301 and Government Code sections 12585-12586.

’//‘éq f/fé /zé% 6/G/08
R Date

Signature

Timothy A. Ballard, Principal
Name and Title (please type or print)

&)



ORGANIZATIONAL CONFLICTS OF INTEREST CERTIFICATION

The consuitant certifies that to the best of its knowledge and belief and axcept as
otherwise disciosed, e 6: she does not have any crganizational confiict of imerest
which is defined as a situation in which the nature of work to be performed under this’
proposed contract and the consultant's organizational, financial, contractual, or other
interests may, without some restriction on future activities.

A. Result in an unfair competitive advantage to the consultant; or
B. Impair the consuitant's objectivity in performing the contract work.
[] In the absence of any actual or apparent conflict, | hereby certify that to the best

of my knowledge and belief, no actual or apparent conflict of interest exists with
regard to my pessitts parformance of this precuiement.

Authorized Official:

Name: Timothy A. Ballard Title: Principal

A AL

7
Signature: % %[ZZ?// Date: 6/6/08



CONTINGENT FEE REPRESENTATION AND AGREEMENT

The bidder/proposer represents and certifies as part of its bid/ ofter that, excepti for full-time bona fide

employees working solely for the bidder/proposer, the bidder/proposer:

(1) [ 1 has, [¥ has not employed or retained any person or company to solicit or obtain this contract;

and

(23 [] has, [% has not paid or agreed to pay to any person or company employed or retained to solicit
or obtain this contract any commission, percentage, brokerage, or cther fee contingent upon or

reeuining frigra the award of *his contract

If the answer to either (1) or (2) above is affimative, the bidder/proposer shall make an immediate and full

written disclosure to the Procurement Officer.

Any misrepresentation by the bidder/proposer shall give the Community Development Commission of the
County of Los Angeles/Housing Autherity of the County of Los Angeles the right to (1) terminate the
resultant contract; (2) at its discretion, to deduct from contract payments the amount of any commission,
percentage, brokerage, or other contingent fee; or (3) take other remedy pursuant to the contract.

Authorized Official:
ilata Title. Principal

. T ey, BORs
safa: N _lny M, B2 :

Signature: (f AN Date: 0/6/08




VENDOR’S EQUAL EMPLOYMENT OPPORTUNITY CERTIFICATION

Csborn architects
Vendor's Name

320 E. Harvard St., Glendale, CA 91205-1019
Address

95-2803401
Internal Revenue Service Employer ldentification Number

CERERAL

The Consultant certifies and agrees that all persons employed by such firm, its affiliates,
subsidiaries, or holding companies are and will be treated equally by the firm without

regard to or because of race, religion, ancestry, national origin, or sex and in
compliance with all anti-discrimination laws of the United States of America, the State of

California, and all local ordinances. The Consultant further certifies that all
subconsultants, suppliers, vendors and distributors with whom the Consultant has a
contractual relationship are also in compliance with all applicable federal, state and local

anti-discriminatory laws.

VENDOR’S CERTIFICATION

1. The vendor has a written policy statement prohibiting discrimination in all phases
of ernployment. :

2. The vendor pericdically conducts a self analysis or utilization analysis of its work
force.

3. The vendor has a system for determining if its employment practices are
discriminatory against protected groups.

4. Where problem areas are identified in employment practices, the vendor has a
system for taking reasonable corrective action, to include establishment of goals

of timetables.

Name and Title of Signer: Timothy A. Ballard, Hfincipal

Signature: -’//J/U‘tJ W"V/k//




FEDERAL LOBBYIST REQUIREMENTS

CERTIFICATION

Name of Firm:;  Osborn Architects Date:  6/6/08

Address: 320 E. Harvard St.

State:

CA Zip Code: _ 21205-1019 _ Phone No. :__8138.246.3112

Acting on behalf of the above named firm, as its Authorized Official, | make the following
Certification to the Depariment of Housing and Urban Development (HUD) and the
Cormmunity Development Commission, County of Los Angeles:

1)

2)

3)

No Federai appropriated funds have been paid, by or on behalf of the above named firm to any
person for influencing or attempting to influence an officer or employee of any agency, a Member
of Congress, an officer or employee of Cengress, or an employee of a Member of Congress in
connection with the awarding of any Federal contract, the making of and Federal grant, loan or
cooperative agreement, and any extension, continuation, renewal, amendment, or modification

thereof, and;

If any funds other than Federal appropriated funds have paid or will be paid to
any person for influencing or attempting to influence an officer or employee or
any agency, a Member of Congress an officer or employee of Congress or an
employee of a Member of Congress in connection with this Federal contract,
grant loan, or cooperative agreement, the above named firm shall complete and
submit Standard Form-LLL, *Disclosure Form to Report Lobbying”, in accordance

with its instructions, and:

The above name firm shall require that the language of this certification be
inciuded 7 ihe awaiu decuments cof all sub-awarus at si tors (including
subcontracts, sub-grants, and contracts under grants, loans, and cooperative
agreement) and that all sub-recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed
when this transaction was made or entered into. Submission of this certification is a
prerequisite for making or entering into the transaction imposed by Section 1352 Title
31, U.S. Code. Any person who fails to file the required certification shall be subject to a
civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

Authorized QOfficial:

Name:

Pt | >
— Y Y
Signature: ‘e Py V4 Date: 6/6/08

Timothy A. Ballard

L

A Titie:  Principal



Community Development Commission of the County of Los Angeles

 Organization Information Form

I FIRMIORGANIZATION INFORMATION: T you wik o= tilicng subcontraciors, please copy and
forward this document to them for completion as well. On final analysis and consideration ot
award, contractor/vendor will be selected without regard to race/ethnicity, color, religion, sex,

national origin, age, sexual orientation or disability.

Osborn Architects

FIRM NAME:
Business Structure: 0O Sole Proprietorship O Partnership B Corporation
O Non-Profit QO Franchise O Other (Please Specify)
Total Number of Employees (including owners): g1
Race/Ethnic Composition of Firm. Please distribute the above total number of individuals into the
| folinwing Teiagorian '
N . o Owners/Partners/ [ e
Race/Ethnic Composition Assoclate Partners Managers Staff
Male Female Male Female Male Female
Black/African American - - - - - -
Hispanic/Latino - 2 1 2 1 1
Asian or Pacific Islander 1 - 4 2 - 3
American Indian - - - - - -
Filipino 2
White 4 1 5 4 9 6
My firm is recognized as a:
O Disadvantaged Business QO Disabled Veteran Business 00 Small Business

h. PCRCENTACE OF OWNERSHIP IN FIRM: Please indicate by percentage (%) how ownershio cf u.»
firm is dist.ibuted,

. : ‘ Asian or .
Black/African | Hispanic/ e American _ .
‘ . . Pacific . Filipino White
American Latino Isiander Indian
Men % % % ‘ % % 50 %
Women % % % % % 50 %

Nl. DECLARATION: | DECLARE UNDER PENALTY OF PERJURY UNDER THE LAWS OF THE
STATE OF CALIFORNIA THAT THE ABOVE INFORMATION 1S TRUE AND ACCURATE. |
UNDERSTAND THAT THE COMMISSION RESERVES THE RIGHT TO AUPIT THE ABQVE
INFORMATION AT ANY TIME AND THAT | WILL MOTIFY THE COMMISSION IF THERE ARE

ANY CHANGES IN THIS FIRM’S OWNERSHiP FROM WHAT JVAS STATED ON THIS FORM.

Print Authorized Name Authorized § re Z - 77 Title Date
Timothy A. Ballard \//y% /,% Principal 6/6/08




o W-9

{Rev. November 2005}

Department of the Treasury
Internal Revenue Servica

Request for Taxpayer
Identification Number and Certification

Give form to the
requester, Do not
send to the IRS.

Name [as shown en your income tax return)

OSBORN ARCHITECTS

Businazs ,.zme, if different from above

- -GSBORN

D individual/

Sole proprietor Gorparation

Check appropriate box:

[] Partnership [] Other » ...

D Exempt from backup
withholding

Address (number, street, and apt. or suite no.)

320 E. HARVARD ST.

Print or type

Reguester's name and address (optionai)

City, state, and ZIF code
GLENDALE, CA 91205

List account number(s) here (optional)

See Specific Instructions o page 2.

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid

backup wnhhoidmo For individugls this is your social securlty number {SSN). However, for a resident
e ..aregarded entity, see the Part | ine*-utlichs on nane 5, For other ontities, it is

ation number (£iN;. If you do not have a number, see How to get a 1IN on page 3.

aiieis, suiv | AL

F v Ei npluyer ic

Note. If the account Is in more than one name, see the chart on page 4 for guidelines on whose

number to enter.

Sccial security number

T I I S O

Employer identification nhumber

9|s5i2|8|0]3]4]0]1

G Centification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number {or | am waiting for a number to be issued to me), and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, ar (b) | have not been notified by the internal
Revenue Service (IRS) that 1 am subject to backup withholding as a result of a failure to report all interest or dividends, or (¢} the IRS has

niotified me that 1 am no longer subject to backup withholding, and

3. |am a U.S. person {including a U.S. resident alien).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage Interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must

provide your correct TIN. (See the instructions on page 4.)

Sign Signature of
Here U.S. person P

& -0 -08

Date P

O
Purpose of Form

A person who is required to file an informaius return with the
=S, miust obtain your vorrect takpuyer ideniilicanon numi.er
{TIN) to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or

ceontributions you made to an IRA.

U.S. person. Use Form W-9 only if you are a U.S. person
{including a resident allen), to provide your correct TIN to the
person requesting it (the requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct {or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a
U.S. exempt payee.

In 3 above, if applicable, you are also certifying that as a
U.5. perscn, your aliocabie share of any painership income
from a U.S. trade or business is not subject to the
withholding tax on foreign partners’ share of effectively
connected income.

Note. If a requester gives you a form other than Form W-9 to
request your TIN, you must use the requester's form if it is
substantially similar to this Form W-9,

For federal tax purposes, you are considered a person if you

are:

# An individual who is a citizen or resident of the United
States,

¢ A partiership, corpuizicr., company, or association
created or organized in the United States or under the laws
of the United States, or

® Any estate (other than a foreign estate) or trust. See
Regulations sections 301.7701-8(a) and 7(a) for additiona!
information.

Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required
to pay a withholding tax on any foreign partners’ share of
income from such business. Further, in certain cases where a
Form W-8 has not been received, a partnership is required to
presume that a partner is a foreign person, and pay the
withholding tax. Therefore, if you are a U.S. person that is a
partner in a partnership conducting a trade or business in the
United States, provide Form W-8 to the partnership tc
establisi your U.S. status and avoid wnthholdmg on your
share of partnership income.

The person who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and avoeiding
withholding on its allocable share of net income from the
partnership conducting a trade or business in the United
States is In the following cases:

¢ The U.S. owner of a disregarded entity and not the entity,

Cat. No. 10231X

Form W-8 (Rev. 11-2005)



Communily Development commission of the County of Los Angeies

Vendor Application

To be placed on ine TOT's Vendor List, please complsis she information as completely =OR OFFICE LSE ONLY
as possible and return with the Organization Information Form and W-9 to! . '
Community Developmert Commission Recewed,
Aftn: Central Services endor List wendor #:
2 Coral Circle * Monterey Park, CA 91755-7425 ’
Phone: (323) 850.7339 » Fax: (323)890-8578 Date Entered: e
£ New Applicant [0 Update of Company's Information | entcred By.

Osborn architects

Name of Company.

Contact Person: Keith Claridge Title: Marketing

Company Address: . 320 E. Harvard St. . ... Glendale CA 91205-1019
(PO Rawil not be arcooled) Stree Ciry firate Zip +4

Billing Address/Remit Ta:

{if different from above) Street City Srate Zip + 4

Fax Number ( 818 246.3567  Emal: kclaridgeg@osborn320.cq

Phone Number (818 + 246,3112

W Fecenal 10 Mo, [ Social Security Mo, O] Federal Non-Profit No. (Aftach cooy of IRS Section S01{c)(3) Non-Profit letter)

Please print Federal 1.0., Social Secufity or Federal Non-Profit No: _95-2803401 e

TYPE OF OWNERSHIP (check all applicable)
1 scle Progrietorship L] Partnership B Corpoeation  [JNan-Profit DJFranchise  [JLimited Liabiity Company

Jother
TYPE OF BUSINESS {check all applicable)

OMenutacwrer [ Distibutor [l Construction Contracter L} Consuttant O eroker/Agent O vendor
W other  Architecture, Construction Management, Graphic Design

PRODUCTS/SERVICES PROVIDED
Please review the attached Yendor Commwdity Codes List and select the codes that apply 1o the type(s} of product(s) andior

serviceds) provided by your company.

i ZonE rPRODUCTISERACE TOUE PRODUTTISERVICT
PR.002 architects
PR.003 architectural besign
PR.013 e ruation Mamt.
SE.033 Graphic Designers e e it s
PR.032 _Planning Land Use

ACCURATE BASED ON FAGTS AVAILABLE AS OF THIS DA TE.

THE !HFORMAT!ON’PRQWDED 15 BY TRUE
—7 %/
Signature -

Principal Date 6/6/08

in

" A / [ Titie
(Application is NOT valid unless sipned and dated.)

Rev. 30407
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BACKGROUND AND RESOURCES:
CALIFORNIA CHARITIES REGULATION

There is a keen public interest in preventing misuse of charitable contributions. California’s “Supervision of
Trustees and Fundraisers for Charitable Purposes Act’ regulates those raising and receiving charitable
contributions. The “Nonprofit Integrity Act of 2004” (SB 1262, Chapter 919) tightened Charitable Purposes Act

The Charitable Purposes Act rules cover California public benefit corporations, unincorporated associations, and
trustee entities. They may include similar foreign corporations doing business or holding property in California.
Generally, an organization is subject to the registration and reporting requirements of the Charitable Purposes
Act if it is a California nonprofit public benefit corporation or is tax exempt under Internal Revenue Code §
501(c){3), and not exempt from reporting under Government Code § 12583, Most educational institutions,
hospitals, cemeteries, and religious organizations are exempt from Supervision of Trustees Act requirements.

Key new Charitable Purposes Act requirements affect executive compensation, fundraising practices and
documentation. Charities with over $2 million of revenues (excluding grants and service-contract funds a
governmental entity requires to be accounted for) have new audit requirements. Charities required to have
audits must alsc establish an audit committee whose members have no material financial interest in any entity
doing business with the charity.

Organizations or persons that receive or raise charitable contributions are likely to be subject to the Charitable
Purposes Act. A bidder/proposer on Commission and/or Housing Authority contracts must determine if it is
subject to the Charitable Purposes Act and certify either that:

* Itis not presently subject to the Act, but will comply if later activities make it subject, or,

» If subject, it is currently in compliance.

RESOURCES

The following resource references are offered to assist bidders/proposers who engage in charitable contributions
activities, however, each bidder/proposer is responsible to research and determine its own legal obligations and
properly complete the Charitable Contributions Certification form.,

In California, supervision of charities is the responsibility of the Attorney General, whose website,
http:/lcaaqg.state.ca.us/, contains much information helpful to regulated charitable organizations.

1. LAWS AFFECTING NONPROFITS

The “Supervision of Trustees and Fundraisers for Charitable Purposes Act” is found at California Government
Code §§ 12580 through 12589.7. Implementing regulations are found at Title 11, California Code of
Regulations, §§ 300 through 312. In California, charitable solicitations (“advertising”) are governed by Business
& Professions Code §§ 17510 through 17510.95. Regulation of nonprofit corporations is found at Title 11,
California Code of Regulations, §§ 999.1 through 999.5. (Amended regulations are pending.) Links to all of
these rules are at: http://caag.state.ca.us/charities/statutes.htm.

2. SUPPORT FOR NONPROFIT ORGANIZATIONS

Several organizations offer both complimentary and fee-based assistance to nonprofits, including in Los
Angeles, the Center for Nonprofit Management, 606 S. Olive St #2450, Los Angeles, CA 90014 (213) 623-7080
http://iwww.cnmsocal.org/, and statewide, the California Association of Nonprofits,
http:/;mww.canonprofits.org/. Both organizations’ websites offer information about how to establish and
manage a charitable organization.

The above information, including the organizations listed, is for informational purposes only. Nothing
contained in this sub-section shall be construed as an endorsement by the Commission of such

organizations.



Departmant of the Treasury
Internal Revenue Service

Notice 1015
{Rev. December 2004

Have You Told Your Employees About the
_Earned Income Credit (EIC)?

What Is the EIC?

The EIC is a refundabsle tax credit for cartain workers.
What's New. Workers cannct claim the EIS if their 2004
investment income Buch as inerest and dividends) is over
%2850,

Which Employees Must | Notify About the EIC?

¥ou must notify each amployes who worked for you at any
tima during the year and from whom you did not withhold
incomne tax. However, you do not have to notify any
smployes who claimed exemption from withholding on

Form -4, Erployaa’s Withholding Allewance Certificate.
Mate. You are encouragad to notify sach employes whose
wrages for 2004 aro less than $35.458 that ha or sha may be
eligible for the EIC.

How and When Must | Notify My Employees?

You must give the employse onie of the following:

» Tha IRS Form W-2, Wage and Tax Statamant, which hag
the required information about the EIC on the back of
Copy B.

# A substitute Form W-2 with the same EIC information on
the back of the employea’s copy that is on Copy B of the
IRS Forrm W-2.

# Notice 797, Possible Federal Tax Refund Dus to the
Earnad Income Creadit (EIC).

» Your written statemant with the same wording as

Motice 747,

If you are reguired to give Form W-2 and do so on time,
ne furthaer notice is necessary if tha Form W-2 has tha
raquired information about the BIG on the back of the
amployas's copy. If @ substitute Form W-2 is given on time
but does not have the required infomation, you must notify
tha amployee within 1 wesk of the date the substitute Fomn
W-2 is given. If Form %W-2 is required but is not givan on
time, you must give the amployea Notice 787 or your wiitten
statement by the date Form W-2 is required to be given. if
Form W-2 is not raquired, you must natify the smployes by
Fobruary 7, 2005,

You must hand the netice directly to the emplayes or send
it by First-Glass Mail to the smployes's last known addrass.
You will not meet the notification requirements by posting
Motice 797 on an employee bullatin boand or sending it
through office mail. However, you may want to post the
notice to help inform all employees of the EIC. You can get
copies of the notice by calling 1-800-823-387E, or from the
RS wabszito at wiw.irs.gov.

How Will My Employees Know If They Can

Claim the EIC?

The basic requirements ara coverad in Notics 797. For more
detailed information, the amployss nesds to sae tha 2004
instructions for Form 1040, 10404, 1040EZ, or Pub, 536,
Eamed Incoma Cradit (EIC).

How Do My Employees Claim the EIC?

Eligibla smployosos claim tha EIC on their 2004 tax retum.
Evan amp oyees who have no tax withhald from their pay or
owo no tax can claim the EIC and gat a refund, bui they
must file a tax retum to do so. For example. i an amployas
has no tax withheld in 2004 and owes no tax but is aligibks
for a cradit of $791, ha or she must file g 2004 tax retum to
get the 784 refund.

Howr Do My Employees Get Advance EIC
Payments?

Eligisle employeas who axpect to have a qualifying child for
2005 can get part of the cradit with their pay during the year
by giving you a complated Form W-5, Earned Income Cradit
Advance Payment Cettificata, You must include advancs EIC
paymants with wages paid to thessy employess, but the
paymants are not wages and are not subject to payroll taxes.
Genarally, the payments are mads from withheld income,
social security, and Madicars taxes. For datails, ses

Pub. 15 iCircular E), Employer's Tax Guide.

Notice 105
iRev. 12-2004)

Cat. No. 205931
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What is the Safely Surrendered Baby Law?
Califomia’s Safoly Surrendered Baby Law allows parents to give
up thair baby confidentially. As long as the baby has nat baen
abusad or neglected, parents may give up their newbom without
fear of arrest or prosecution, '

How does it work?

A distressed parant who is unable or unwilling to cars for a Baby
can legally, confidentially and safely givie up 8 baby within thrae
days of birth, The baby must be handed to an employes at a Los
Angelaz County emergency room or fire station. A% long as the child
shows na signs of abuse or neglect, no name o other infommation is
required. In case the parent changes his or her mind at a later date
and wants the baby back, workers will use bracelets to help conneact
them to sach other, One bracalet will be placed on the baby, and a
matching bracelet will ba given to e parsnt,

What if a parent wants the baby back?

Parents who change their minds can begin the process of
reciaiming their newiboms within 14 days. Thase parents should
call the Los Angeles County Departmant of Children and Family
Servicoy at 1-600-540-4000.

Can only a parent bring in the baby?
In most casos, a parent will bring in the baby. The law allows
ather paaple to bring in the baby if they have legal custody.

Does the parent have to call before bringing in the baby?
Ko. Aparent can bing in a baby anytime, 24 haurs a day, 7 days
a waek so long as the parent gives thie baby to someona who
wiorks at the hospital or fire station.

Does a parent have to tell anything to the people
taking the haby?

Me. Himwever, hos pital personnel will ask the parent 1o fill out a
questionnaire designad to gather important medical history
information, whiche is very useful in canng for the child. Altheugh
ancolragad, filling out the guestionnaire is mot required.

What happens to the baby?
Fhe baby will be exarminad and given medical reatment, if nessded,

Than the taby will ba placed in a pre-adoptive home.

What happens to the parent?
Once the parent(s) has safely tumed over the baby . they are fres to go.

Why is California doing this?

Thie purpose of the Safely Sumandansd Baby Law is to protect babios
from being abandoned by their parents and potentially being hurt ar
killsd. ¥ou may have heard fragic stories of babies left in dumpsters
o putic bathrooms, The parents whe commitied thesa acts may
have been under severa emational distress. The mothers ray have
hidden their pregnaricies, fearful of what ‘would happenif their
farnities found cut. Because they wers afraid and had nowhsre 1o
tunn far help, they abandoned theirinfants. Abandoning a baby puts
the child in extrems dangar, It is alsoilkgal. Too often, it results in
tha baby's death. Because of the Safaly Surondared Baby Law, this
tragedy doesn't avar bave b iappen in Califomia again.

A baby's story

At 830 am. on Thursday, July 25, 2002, a haaithy newbom balwy
was brought to St Barnardine Medical Canter in San Bemardino
under tha prowvisions of the Califomia Safely Surrendersd Baby Law.
Az thes law states. tha baby's mother did nict have to identify harsaif,
When tha baby was brought to the ermargency room, he was
axamined by a pediatrician, who determined that the baty was
healthy and doing fine. He was placed with a loving Farmily while the
aloption process was started.

Every baby deserves a chance for a
healthy life. If someone you know is
considering abandoning a newbom, let
her know there are other options.

it is best that women seek help to receive proper medical care and counseling while
they are pregnant. But at the same time, we want fo assure parents who choose

not to keep their baby that they will not go to jail if they deliver their babies to safe
hands in any Los Angefes County hospifal ER or fire station.
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1 Qe es fa Ley de Entrepa de Bebes Sin Peligro?

La Ley de Entrega de Bebes Sin Peligro de California permite
a los padres entregar a su recién nacido confidencialmentz.
Siompre que ol bebéd no haya sufride abuso ni negligencia,
padres pueder entregar a su reclén nacklo sin temor a ser
arrestados 0 procesados.

<Comoe funciona?
El padre/madre con dificultades qua no pueda o no quiers cuidar

¢Qué pasara con el padre/madre?
Una vez qus los padres hayan entregado a su babd enforma
saqura, seran libres de irss,

¢Por qué California hace esto?

La finalidad de la Ley de Entroga de Bebés Sin Paligro es
prateger a los babés del abandanin por parte o sus padnes y ds la
posibilidad de que muaran o sufran dafios. WUsted probablements
haya ascucl'lado hlstoﬂas irégmas sabre bahés abandonados an

da s recibn nacido pueds enfregarlo en forma legal, confidendal y

segqura, dertro de los tres dias del nacimisnto. El bebs debe ser
entregado a un empleado de una sala de emergencias o de un
cuarted da bomboms del Condado de Los Angales. Siempra que
al bebé no presante signos de abuso o negligencia, no sera
necesario suministrar nombres ni informacicn alguna, Si &l
padrajmadre cambia do opinion pesteriormante y desea recuperar
a su babé, los trabajadores wiilizaran brazaletes para poder
vincularios. El babd lovard un brazalete v & padre/madre recibird
un brazalete igual.

L One pasa si el padre/madre desea recuperar

a su bebé?

Los padras que cambien de opinidn pusden empezar et proceso de
reclamar a su recién nacide dening de los 14 dias. Estos padres

deberan llamar al Depatamenta de Servicios para Mifios y Familias
{Department of Children and Family Senices) del Condado de Los
Angeles. al 1-800-540-4000.

50lo los padres podran llevar al recién nacido?

Enla mayoria de los casos, os padres son los que lievan al
bebé. La lsy permite que otras personas leven al bebé si iensn
la custodia legal del menor.

iLos padres deben llamar antes de kevar al bebé?

Mo. El padrefmadre pusde llevar a su bebé en cual quier
momenta, |as 24 horas del dia, los 7 dias de |2 sermana,
rnientras gue enfregue a su bebd a un smpleado del hospital
o de un cuartel de bombaros.

£Es necesario que e padre/madre diga algo a las
personas que reciben al beba?

Ma. Sin embargs, el personal del hospital le pedira que liome un
cuestionanio con | finalidad de recabar antacedantes médicos
impaortantes, que resultan de gran utilidad para los cuidades que
recibird &l bebé. Es recomendado llenar sste cusstionario, pen
ra es obligatorio hacerla.

SOué ocurrira con el bebé?

El bebd serd examinado y, de ser nacesano, recibird tratamizsnto
médica. Luego ol bebd se entragard a un hogar preadoptivo,

mrnetlercun estcs ac:tas hayan e:stzado alrwgzantb dlﬁcurtadea
emocionales graves. Las madres puedan haber ocultado su
ambaraza, por femar a lo que pasaria si sus familias se enteraran.
Abandonaren a sUs recién nacidos porque tanfan mieds y no tenian
adanda recurrir para oblanar ayuda. El abandone de un recién
nacido o pone an una situacidn de peligro axtremo. Adamas os
ileqal. Muy a menuda ol abandono provoca la muertz del bobé.
Ahora, gracias a la Ley do Entrega de Bebes Sin Peligro, esta
tragedia va no debe suceder nunca méas en California.

Historia de un bebé

Alas 5:30 am. daljueves 25 da julio de 2002, se enfregd un
beb& recién nacido saludable en & St Bernardine Medical Canter
an San Bernanding, en virtud da las disposicionss de la Lay de
Entraga de Bebes Sin Paligre. Como 3 establece 1a ley. Ia madre
dal babd no w6 tuwo que identificar. Cuands ol bobd llegd a la
sala de emargsncias, un padialra lo revisd v determind que <l
babé astaba saludable v no tenia problomas. El babé fug
ubicada con una buena familia, mientras sa iniciaban lBs ramies
de adopridn,

Cada recién nacido merece una
oportunidad de tener una vida saludable.
51 alguien que usted conoce esta pensando
en abandonar a un recién nacido, inférmeles
qué otras opciones fishe.

Es mejor que las mujeres busguen ayuda para recibir atencion médica y asesoramienio adecuado
durante el embarazo. Pero al mismo tiempo, querermos aseguraries a los padres gue optan por no

quedarse con su bebé que no Irdn a la carcel si dejan a sus bebés en buenas manos en cualquier
sala de emergencia de un hospital o en un cuartel de bomberos del Condado da Los Angeles.




